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Learning Targets

1.

gl = W I\

Availability and Location of
Thesis/Dissertation Resources

Introduction to ScholarWorks @ UNO
Manuscript Submission Process
Format Check/Approval Process
Format Manual/Requirements
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Contacts and Resources

Brittney Barras
Graduate School Office
bbarras1@uno.edu
504-280-4713

Graduate School Webpage:
grad.uno.edu
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Resources

Checklists, Forms, Thesis/Dissertation Page
https://www.uno.edu/academics/grad/current-grad-student-resources
B GRADUATE STUDENT RESOURCES

Graduate School

Admission Requirements

Financial Resources Forms and Resources

Degree Programs . . . . . . . ,
Eran Includes links to Financial Aid, Graduate Assistantships,  Includes documentation and forms for Master’s degree,

Graduate Student Resources Scholarships & Fellowships, Professional Development  Doctoral degree, registration, Graduation Checklists,

Grants and more
Financing Your Education

Graduate FAQs

Faculty & Staff Resources . . .
Thesis and Dissertations

New Student Checklist Degree Requirements Includes links to the University Format Guidelines,

Contact Us Graduate School format Workshops, Tips & Tutorials
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Resources

Thesis & Dissertation

Manual
PDF that detalils all things
thesis and dissertation:

« Student responsibilities

DISSERTATIONS AND THESIS

Students completing a thesis or dis ion must follow the process below to submit their manuscript in
ScholarWorks. In addition, the Gra e School must receive a signed by all
committee members and graduate coordinator.

Thesis and Dissertation Manual

This document provides:

udents are required to meet the format requirements in effect the semester

(PDF format) Updated 8.3.2021

* Preparation and acceptance of manuscript

* Restriction definitions
 Format guidelines
* Copyright information
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Thesis and Dissertation Timeline

4/15/22: Initial Format Check
Manuscript in ScholarWorks
Need not be final submission-can make changes
4/29/22: Final Version
Approved version, final upload
4/29/22: Thesis/Dissertation Approval Form
FormStack
Committee signatures
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ScholarWorks @ UNO

http://scholarworks.uno.edu
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ScholarWorks @ UNO

UNO ElectronicThesis and Dissertation (ETD Collection)
Accessible from Graduate School webpage and Library page

R DISSERTATIONS AND THESIS

Admission Requirements

Students completing =sis or dissertation must follow the process below to submit their manuscript in
ScholarWorks. In addition, the Gradua hool must receive a signed by all
Master’s Degree Requirements committee members and graduate coordinator.

Dissertations and Thesis

Doctoral Degree Requirements

Thesis and Dissertation Manual

paeiclle This document provides:

Apply to UNO Q, OneSearch & Catalog surnals

1. The current requirements
2. Procedures for submitting your manuscript.

Anew version is published each year. Students are required to meet the format requirements in effect the semester
that they will graduate.

(PDF format) Updated 8.3.2021
e in Library Co

UNO Electronic Thesis and Dissertation (ETD Collection)

The Graduate School at the University of New Orleans began accepting electronic versions of Theses and
Dissertations in 2001. The collection of over 2,800 manuscripts is housed with ,institutional
repository for the University of New Orleans.
L
— -
If you would like to access a manuscript you may go to: PIN Pay Renew Room Interlibrary ec| Laptop, etc.
reset Fines/Fees Materials Request Loan ns Request
The UNO Thesis & Dissertation Collection portal {
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Submission Process

1. Student creates account in ScholarWorks @ UNO

2. Student uploads manuscript to UNO Thesis & Dissertation Collection
3. Email confirmation triggered to student and reviewer

4. Formats reviewed in sequence

5. Review decision sent

6. Student makes corrections and uploads revision to ScholarWorks @
UNO

7. Acceptance decision sent

NOTE:The Graduate School does
not require defense or approval
form prior to first upload
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ScholarWorks @ UNO

ScholarWorks @ UNO

sharing research and scholarship

EArL K. LoNG LIBRARY

Home | About @ FAQ

UNIVERSITY OF NEW ORLEANS THESES AND DISSER

Enter search terms:

Reader from: nbridge, Ma us Inited St
E nic Transport in Thermoelectric Bismuth Telluride

Molting

Recent Downloads
17 of 556

in the

1. My Account

2. Create new account

Login Create new account

Email address: You w

Enter search terms:
reate an account to complete your

‘ nd free.

Password:
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urn . form to create your user ac and institutio

nts contact information to third partie:

ScholarWorks @ UNO

Use email address that you
regularly check—this is where all
notifications will be sent

o iG] Be sure to use proper casing for
em———— all fields: they may be displayed

Middie Initial |

k] S— elsewhere

Suffix |

Institutional Affiliation Mot on ligt? Please enter name in fu

[ University of New O

You must access your email to
confirm and log in again
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ScholarWorks @ UNO

Submit Your Work

Most research can be submitted o submit your research. Some publications do not allow

Enter search terms:
author: mit directly. In these c provided with a mail form to contact the appropriate administrator for

further instruction.

Dissertations and Theses
University of Mew Orleans Theses and Dissertations 2 l ' N O
n
University of New Orleans Thesis Films

1. Author Dissertations

Corner:
S u b m it Author Corner

Author FAQ

YO u r WO rk Submit Your Work

Authors

NOTE: Film theses have a special process and
will utilize the UNO Thesis Films link
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ScholarWorks @ UNO

Submission Agreement for University of New Orleans Theses and S u bm ISSION Ag reeme nt

Dissertations

Note: this text is offered as a suggested model, not as legal advice. 1 YO u a re Ce rt i fyi n g fo r th e
Theses and Dissertations on behalf of University of New fi n a I S u b m i S S i O n ; n Ot

By checking the box below, | grant Universily of New Onleans 7
Orleans the non-exclusive right to distribute my submission ("the Work™) over the Internet and make it part of the

ScholarWorks@UMNO. i n iti a I fo rm at C h e C k

| warrant as follows:

1. | hereby certify that | am submitting the manuscript approved by my advisory committee. L N Ote th at m a n u S C ri ptS

2.1 also certify that, if appropriate, | have obtained written permission from the owner T each third party copyrighted

matier included in my rtation or thesis and that | have attached all such per ons to this manuscript. m ay n Ot be re m Oved fro m

3. | hereby grant to the University of New Crleans and its agents the non-ex e license to archive and make

sible my dissertation or whole or in part in all farms of media, now or hereafter known. | retain all other th e re po S I to ry

ownership rights to the copyright of the thesis or dissertation.

4. | also retain the right to use in future warks (such as articles or books) all or part of the thesis or dissertation.

* Print ment
5. l understand that once my manuscript is approved by the Graduate School and deposited in the repository, it may not rl n ag re e e n a e

e remaved.

NOTE: It is suggested that you print this page for your records.

Please check this if you agree to the above terms.

THE UNIVERSITYof NEW ORLEANS
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ScholarWorks @ UNO

Required Metadata Fields
TITLE
Use proper capitalization

EXACTLY how it appears on —
Manus Cript author entry is allowed.

A U T H 0 R | Search For An Author Using: Last Name, First Mame, or Institution

|:| {bbarras9@gmail.com) Brittney Barras, University of New Orleans
Auto populates; do not add
another name

Check that name matches
WebStar

Flease enter the fifle using Headline Capitalization. It should be entered exactly as it
appears in the manuscript of your dissertation or thesis.

Dissertation/Thesis Title
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ScholarWorks @ UNO

Required Metadata Fields

DATE of AWARD

Date of conferral:
May 2022 (Spring)
August 2022 (Summer)
December 2022 (Fall)

Please select the “restricted” type if Access Level 2 was selected and authorized on your

“Restricted”. manuscript is restricted
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ScholarWorks @ UNO

Access Levels for Manuscripts
Think carefully about restrictions and embargoes before submitting
Future adjustments to Access Level requires Graduate School

approva

Choose one of the following*

NOTE See T/D Unrestricted: Release the entire work immediately for access worldwide
Manual for more r University
information to users with a University of New Orleans IP addre sgraphic and abstract nformation will be released. Any requests for copies
about Access ohin ed by providing a free electronic c¢ or & print copy for a nominal fee. After a vear release the work
Levels

t timeframe. Bibliographic and abstract information

THE UNIVERSITYof NEW ORLEANS



ScholarWorks @ UNO

Required Metadata Fields amm» Degree Name

D E G RE E N AM E H ar‘nte clf_tl‘u% degrtge as;n:n:iath:tl:lh'-.f..'ith the work as it appears within the work. (example:
Vasters in Operations Research)

Doctor of Philosophy (Ph.D.) Degree Name:

Master of Arts (M.A)) Ph.D.

Master of Fine Arts (M.F.A))

Master of Music (M.M.)

Master of Public Administration (M.PA))
Master of Science (M.S.)

Master of Science in Engineering (M.S.E.)

M.U.R.P.

Master of Science in Engineering Management (M.S.E.M.)
Master of Urban & Regional Planning (M.U.R.P)
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ScholarWorks @ UNO

Required Metadata Fields
e e St om DEGREE PROGRAM

(see approved list of degrees and
programs in appendix of T/D Manual)

T — DEPARTMENT
MAJOR PROFESSOR/CHAIR
Last name, First name (no prefix/title)

ADVISORS/COMMITTEE
Second Advisor Last name, First name (no prefix/title)

Second Advisor:

@& \Major Professor

Major Professor
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ScholarWorks @ UNO

Recommended Metadata Fields
KEYWORDS

6 words/phrases to help readers find your work
SUBJECT CATEGORIES

Helps index your work and make it searchable
ABSTRACT

150 words for theses; 350 words for
dissertations; must match manuscript abstract

Keywords

THE UNIVERSITYof NEW ORLEANS



ScholarWorks @ UNO

Metadata Fields Embargo Period

Select an embargo period only if that option was authorized on yvour signed Approval

EMBARGO PERIOD

| No Embargo Required V|

Use for Embargoed Access Level

For Unrestricted/Restricted Access
L evels, leave blank

CREATIVE COMMONS LISCENSE

Optional; refer to TD Manual for
more information

To locate your file: Click the Browse buiton to locate your manuscript on your computer.

Full text of submission:

0 Upload file from your computer
O Import file from remote site

() Link out to file on remote site
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ScholarWorks @ UNO

My Account

Enter search terms: BRITTMEY BARRAS <BBARRA S3@GMAIL.COM:=

Edit Profile Change password, affiliaticn, or contact information

Research Alerts

Follow Management Manage what you Follow

DASHBOARD TOOLS

Author Dashboard WView readership for your works

UNIVERSITY OF NEW ORLEANS THESES AND DISSERTATION

THESES/DISSERTATIONS

Test for Students

Revize thesis/diszertation

Title: Test for Students
Withdraw thesis/dissertation ’

L Authors: Brittney Barras {(Liniversity of New Orleans)
Email administrator

. . Status: der review
Manage additional files tatus: under revi

My account

Current File(s):

Log out

Change e-mail notifications and manage e-mail preferences

University of New Orleans Theses and Dissertations

g8 Submitting Revisions

1. Log into your
account

2. Click the title of your
S Mmanuscript

ACCOUNT SETTINGS

Stafus

under review

3. Click “Revise
thesis/dissertation”

IMPORTANT: Do not create a new
submission in ScholarWorks.
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Initial Format Check

4/15/22: Initial Format Check

1. Graduate School will review submissions for
formatting according to T/D Manual

2. Student will receive email notification of acceptance
or revisions required

3. If applicable, student uploads revised/approved
version
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Final Submission

4/29/22: Final Version

1. Once accepted by Graduate School and approved by
defense committee, student uploads final version

2. File format should be PDF (if not, ScholarWorks will
convert for you)

3. After Commencement, ~ FILENAME _
: Use this convention to name your file
Manuscri pt pOSted to ETD before submitting a final version:
" I Year_Degree_Lastname_Firstname
repOSItO ry dcco rd | ng tO ACCGSS Example: 2022_MA_Barras_Brittney

Level selected by student
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Thesis and Dissertation
Formatting

https://www.uno.edu/media/26136

*Pages 16--23 of T/D Manual have detailed information regarding
content and formatting for theses and dissertations.
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Format Requirements

MANUSCRIPT ELEMENTS

1. Title Page* 6. Abstract”

2 Copyrigh ¢ g%;;éigggllalx)music compositions, plays,

3. Dedication 7. Introduction®
églr(envc\)/\(l)vrlgdgements 8. Body* (Chapters, sections, etc.)

4. Table of Contents* 9. Rfefe_rences/ Works Cited/
(optional for music compositions, plays, Bibl 109 raphy*
ser eenp’ay_s) ) 10. Appendix/ces

> el

List of lllustrations™ (required if using)
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Format Requirements

Required Elements

PAGE NUMBERING
 All pages except title page
» Bottom center of page

* |tems after title page and through ‘Abstract’: small
Roman numerals (ii, iii, iv, v, etc.)

* First page of first chapter and through ‘Vita’: Arabic
numerals (1, 2, 3, etc.)
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Format Requirements

1 NOTE: See T/D Manual for tips on
Req uli red E I ements page numbering :nd spra(;ing
PAGE NUMBERING

Title Page Table of List of Figures Chapter 1
Contents

THE UNIVERSITYof NEW ORLEANS



Format Requirements

SPACING

May use double-spaced, space and a half, or single-spaced
EXCEPT

* Title Page, Table of Contents, Table & Figure Captions,
Footnotes, and Reference entries SHOULD be single-spaced

« Paragraph indentations SHOULD be 0.5 or 0.7

NOTE: Spacing consistency throughout the manuscript is mandatory.
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Format Requirements

FONT MARGINS

* Uniform font style, * 1" margins all around
consistent thrOughOUt o |eft justification

* Script fonts prohibited recommended

 Maximum font size: 16pt.  * Charts, graphs, tables, and
« Minimum: 10pt. llustrations must adhere to
1" margins
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Format Requirements

TITLE PAGE
Title of manuscript:

Headline capitalization (upper and lowercase letters), not in bold
Begin at the 1" top margin
|dentical to approved thesis/dissertation title

Words must be used in place of scientific formulas, symbols,
superscripts, subscripts, Greek letters

CORRECT: INCORRECT:

Fission-Fragment Synthesis of Potassium Manganicyanide Fission-Fragment Synthesis of K3Mn(CN)6
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Format Requirements
TITLE PAGE

Submission statement:
* Must follow spacing guidelines from T/D Manual
* Must use this exact wording

A Dissertation orAThesis
(6 blank lines)

Submitted to the Graduate Faculty of the (line break)
University of New Orleans (line break)
in partial fulfillment of the (line break)
requirements for the degree of

THE UNIVERSITYof NEW ORLEANS



Format Requirements

TITLE PAGE
Candidate Degree:

* Degree name must match official degree awarded by UNO as listed
In the University Catalog (see appendix in T/D Manual)

* A concentration may be listed on the line directly below

CORRECT: INCORRECT:
Master of Science in Engineering Master of Science
Electrical Engineering in

Electrical Engineering

THE UNIVERSITYof NEW ORLEANS



Format Requirements

TITLE PAGE

Author, Degrees, and Conferral:
« Under your name, list only prior-earned degrees

« Graduation date (month and year only):
December for Fall
May for Spring
August for Summer
* No page number on title page
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TITLE PAGE EXAMPLE (available in T/D Manual)

Testing Graduate Students’ Conformity to Thesis Manuals

A Thesis

Submitted
Uni f : Submitted to the Graduate Faculty of the
in parfial fulfillme University of New Orleans
requirem: 1S ‘ in partial fulfillment of the
i requirements for the degree of

Master of Fine Arts

ed here) . In
here) Film and Theatre

by by
[] blank |
John
{1 blank line)
te Universi

Brittney Barras
B.A. University of New Orleans, 2010

May 2022

May [or -emiper or August)
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Format Requirements

Table of Contents

* List and identify all items that follow the Table in the manuscript,
iIncluding appendices

» Optional only for Music, Playwriting or Screenwriting

THE UNIVERSITYof NEW ORLEANS



Format Requirements

Table of Contents

Example: NOTE:
Small Roman
numerals for front
matter

Table of Contents

List of Figures

X o o0 (o Lo OO v

Chapter 1

Arabic numerals
start at first
section/introducti
on, after abstract

Introducton
L= = U 2

P D T 2 oot e e e e e et e e e e m e mt e et e e et et s e et et sttt ettt e an 3

L T T L= e OO 8

B P 1T B oottt e e e 11
B T e 12

P sl L= [ =St w [aulw (= ] 5 L= [T 13
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Format Requirements

List of Figures, Tables, or lllustrations

A separate list of figures, tables, or illustrations found in the
manuscript must be provided

* Format the list exactly List of Figures
Iike the Table Of Contents Figure 1. Hawaiian Drosophilidae are an ideal lineage for Evo-Devo research

Figure 2. Early embryonic representation of mwh gene across & Drosophila species (adapted

LE LI O A= Tt o L 0 R ) T

Figure 3. Schematic of ReMOT Control mediated delivery of CRISPR/Cas9 components

Figure 4. Plasmid assembly SCRematiCe e e e e ee s s e neeeaaaan
Figure 5. An SDS gel showing purified DmP2C-Cas9 and DmP2C-mCherry-Cas9.......ccccevvieienene 23
Figure 6. Structural features of selected target genes. ... e 24

Figure 7. in vitro validation of selected sgRNAs

Figure 8. The survival of female D. grimshawi flIEs ... s re s s e s s mnnres 26
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Format Requirements
Abstract

« Maximum word count:

Thesis—150
Dissertation—350

 Scientific/engineering abstracts must use words in place of
formulas, symbols, superscripts, Greek letters, etc.

 Last page in the manuscript to use small Roman numerals
* Must include keywords in abstract
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Format Requirements
Abstract

Abstract

Following the logic of Fernando Pessoa’s semiheteronym, Bermarde Soares,
the artist renders in a visval image the sensations of his emotional state. |
compose landscapes out of what | feel”, he declares, while simultaneously
conveying the reader inte his own physical landscape of the streets of
Llisbon. The state of the self is reflected in the spaces that are inhabited,
sought, created and reflected by the various personoe represented in works
by Rousseau, Pessoa and Lispector.

F.eywords: Fernando Pessoo; semiheteronym; Bemardo Soares
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Format Requirements

Preface, Prologue, or Introduction
* First page of manuscript to use Arabic numeral “1”

Vita

 Last page of manuscript

* Brief biographical sketch written
In third person

* NOT CV or resume content
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Format Requirements

Footnotes—not required

« Can be placed either at the bottom of each page or grouped at
the end of each chapter as end notes

* |[f placed at end of chapter the subheading "End Notes” is used as
the title for the section

* Does not begin a new page
 Single-space end notes with a double-space between entries.
* Footnotes may be numbered

THE UNIVERSITYof NEW ORLEANS



Format Requirements

Tables, Figures, and lllustrations

 Tables, figures, and illustrations are integrated with the
manuscript’s content (not grouped at end)

« Format for table and figure titles is consistent throughout
document

* Must conform to 1” margins

» Captions may be single-spaced and smaller in size, but no
smaller than 10pt
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Format Requirements

Tables, Figures, and lllustrations

* |If a table is longer than a single page, include a notation that
states either “(table continued)”, “(table XX continued)”, “(table
cont.)”, or “(table XX cont.)”

* The complete caption appears only on the first page at the top of
the table

* Photos must include photographer credit or source information in
the caption

THE UNIVERSITYof NEW ORLEANS



Resources

Checklists, Forms, Thesis/Dissertation Page
https://www.uno.edu/academics/grad/current-grad-student-resources
B GRADUATE STUDENT RESOURCES

Graduate School

Admission Requirements

Financial Resources Forms and Resources

Degree Programs . . . . . . . ,
Eran Includes links to Financial Aid, Graduate Assistantships,  Includes documentation and forms for Master’s degree,

Graduate Student Resources Scholarships & Fellowships, Professional Development  Doctoral degree, registration, Graduation Checklists,

Grants and more
Financing Your Education

Graduate FAQs

Faculty & Staff Resources . . .
Thesis and Dissertations

New Student Checklist Degree Requirements Includes links to the University Format Guidelines,

Contact Us Graduate School format Workshops, Tips & Tutorials
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Resources

Thesis & Dissertation

Manual
PDF that detalils all things
thesis and dissertation:

« Student responsibilities

DISSERTATIONS AND THESIS

Students completing a thesis or dis ion must follow the process below to submit their manuscript in
ScholarWorks. In addition, the Gra e School must receive a signed by all
committee members and graduate coordinator.

Thesis and Dissertation Manual

This document provides:

udents are required to meet the format requirements in effect the semester

(PDF format) Updated 8.3.2021

* Preparation and acceptance of manuscript

* Restriction definitions
 Format guidelines
* Copyright information

THE UNIVERSITYof NEW ORLEANS



Thesis and Dissertation Timeline

4/15/22: Initial Format Check
Manuscript in ScholarWorks
Need not be final submission-can make changes
4/29/22: Final Version
Approved version, final upload
4/29/22: Thesis/Dissertation Approval Form
FormStack
Committee signatures
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Questions
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