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https://www.uno.edu/academics/grad/new-grad-student-checklist

New Student Checklist

✓ Email Account

✓ Orientation

• Immunizations

• Registration

• Privateer ID

• Parking 

• Direct Deposit

• Emergency Notices

• Handshake

uno.edu/academics/grad/new-
grad-student-checklist

https://www.uno.edu/academics/grad/new-grad-student-checklist


Immunizations

Per State legislated pre-matriculation immunization 
statutes, UNO requires new and returning students to:

• Complete and submit a proof of immunization compliance form to the Student Affairs Office 
prior to registration

OR

• Use your UNO email address (username@uno.edu) to complete the Immunization Waiver
online

If you need immunizations, the Ochsner Health Services provide them for students who have 
been admitted to the university but have not paid fees yet or attended classes.  (Applicable fees 
payable at the time of service.)

uno.edu/campus-health/immunization-
information

Student Affairs Office
University Center 248

504-280-6222
Fax 504-280-3975

healthservices@uno.edu

http://www.uno.edu/media/17336
mailto:username@uno.edu
https://forms.office.com/pages/responsepage.aspx?id=9dvUMQRAaUS_7t8pSp3hUOU2hbAa-3tDibz2Rkn5tqJUN1Y3VzY0QU5GTEpYRldaSEpFQjQ3MzlBRyQlQCN0PWcu
https://www.uno.edu/campus-health/immunization-information


Registration

Contact your admitting department for details on how to get advised. If you need a point of 
contact, locate your program on the list at the link above for information.

• Finding classes: University Catalog

• Listings of class schedules: Course Bulletin, available online on the Office of the Registrar. 
Specific course information found in WebStar

• Getting advised: degree programs may require advising before registering or may restrict 
registration in certain courses

• Registering in WebSTAR: WebSTAR is the official student records system. Used for registration,  
withdrawals, grades, fees, etc.

• Moodle: online learning system found on the Current Students web page.

uno.edu/academics/grad/registration

https://www.uno.edu/registrar/catalog
https://www.uno.edu/registrar/bulletin
https://ws.uno.edu/psp/pscs/EMPLOYEE/HRMS/c/SA_LEARNER_SERVICES.SSS_STUDENT_CENTER.GBL
https://www.uno.edu/academics/grad/registration


Privateer ID Cards 

In addition to identifying you as a UNO student, your ID card allows you to

• Access the UNO Library, Computer Labs, Learning Resource Center and other academic 
resources

• Attend UNO Athletic Events at no cost

• Utilize a meal plan

• Access the UNO Recreation and Fitness Center

• Obtain discounts at movie theaters and other businesses around the city

How do I get my ID card?

• Visit the Key & Card Access Office ready to have your picture taken

• Bring a photo ID (driver's license, passport, etc.) and your student ID number

uno.edu/it/id-cards

Computer Center 112
(504) 280-6286

access@uno.edu

https://www.uno.edu/it/id-cards
mailto:access@uno.edu


Student Parking Decal

• Parking decal required to park on campus outside of the pay parking lots

• Order and pay online in WebSTAR or in person at the Office of the Bursar

• Visit the Campus Police Office to retrieve decal: must bring vehicle registration, proof of 
insurance, and receipt of payment

• Parking rules and regulations are enforced 24 hours/day, 7 days/week
• All student decals are valid from August 15th of one year to August 15th of the next year, regardless of 

the issue date

• Student decals allow students to park in white lined spaces in the general parking lots which are shared 
lots for students, faculty and staff

• Students with current parking decal may park in yellow lined spaces between 5:00 pm and 6:00 am M-F 
and all day on weekends

uno.edu/upd/parking-services

https://www.uno.edu/media/15186
https://www.uno.edu/upd/parking-services


Residential Parking Decal

Residential parking decals for Pontchartrain Hall and Privateer Place are issued at no cost to 
residents. However, to park elsewhere on campus, residents must purchase a regular student 
decal. All decals are subject to Parking rules and regulations.

• Pontchartrain Hall decals expire per semester

• Residents of Pontchartrain Hall must park within the white lined spaces of the Residential 
Parking Area. Staff parking spaces are marked by signs and are reserved for personnel 
24/7.

• Privateer Place decals are valid for the academic school year

• Residents of Privateer Place must park between white lined spaces in the parking area of 
the gated apartment complex located on Levee Road

uno.edu/upd/parking-services

https://www.uno.edu/media/15186
https://www.uno.edu/upd/parking-services


Other New Student Resources

Direct Deposits for Stipends

You can have your graduate assistant stipends sent to your bank account through direct 
deposit. Click here to download the form.

Sign Up for Emergency Notices

UNO has an emergency communications system that allows you to receive important 
information instantly. The notification system requires no additional software, and your 
contact information will not be sold to third-party marketers. Register now.

Sign Up for Handshake

Sign up for Handshake, Career Services database for employment.

uno.edu/academics/grad/new-grad-student-checklist

https://sharepoint.uno.edu/forms/HR%20Hiring%20Forms/Direct%20Deposit%20Form.pdf
http://uno2.uno.edu/ucc/E2Campus/userRegistration.htm
https://www.uno.edu/career-services
https://www.uno.edu/academics/grad/new-grad-student-checklist


Disability Services &
Student Accountability

Amy King

Director, Student Accountability & Disability Services

aaking@uno.edu



What Does ODS Do?

• Centralizes “verification” of a disability and determination of reasonable accommodations

• Produces alternative format course materials for students with disabilities (audio, Braille, 
electronic, large print) upon request

• Coordinates volunteer note takers/use of notetaking software

• Loans equipment for use by students

• Centralizes adaptive technology use/procurement

• Compliance office (ADA, Section 504 and 508 of the Rehabilitation Act of 1973)

Office of Disability Services | The University of New Orleans (uno.edu)

https://www.ada.gov/
https://www.access-board.gov/the-board/laws/rehabilitation-act-of-1973
https://www.uno.edu/disability-services


Syllabus/Access Statements
Approved wording:

It is University policy to provide, on a flexible and individualized basis, reasonable 
accommodations to students who have disabilities that may affect their ability to participate 
in course activities or to meet course requirements. Students with disabilities should contact 
the Office of Disability Services as well as their instructors to discuss their individual needs for 
accommodations.

There is no timeline for disclosing. We cannot set a deadline for submitting a request for 
accommodation to the institution.

The fact is that ours [people with disabilities] is the only minority you can join involuntarily, 
without warning, at any time—Nancy Mairs, author





Student Accommodation Agreement
• One completed form for each class 

in which the student will need 
accommodations

• All approved accommodations 
noted and checked off

• Signature required from faculty 
member to agree or disagree with 
accommodations

• ODS may administer testing 
accommodations according to 
faculty member approval



Student Accountability

Student Accountability & Advocacy | The University of New Orleans 
(uno.edu)

Most frequently reported Code of Conduct violations:
• Academic Dishonesty

• Classroom Disruption

• Alcohol Policy Violations

• Drug Law Violations

• Parking Tickets

• Smoking Violations

• Offenses that are not addressed under Title IX

https://www.uno.edu/saa


Academic Misconduct
• Cheating: The act of deception by which a student misrepresents mastery of information on an academic exercise. These acts can be either

premeditated or not. Examples include, but are not limited to, copying or allowing someone else to copy from another student, unauthorized 
use of a textbook, electronic device, or other material during an examination; inappropriate and unauthorized collaboration during an 
academic exercise; unauthorized use or possession of specialty prepared materials, such as notes or formula lists, during an academic 
exercise. 

• Plagiarism: The unacknowledged inclusion of someone else’s actual words, ideas or data or the paraphrasing of someone else’s words, ideas or 
data as if they were the student's own.  All source material must be appropriately identified and cited according to the conventions for 
acknowledging source material. Students are responsible for learning these scholarly conventions; disregard of proper citation conventions can 
be considered plagiarism. 

• Academic Misconduct: The actual or attempted tampering or misuse of academic records or materials such as transcripts and examinations. 
Examples include stealing, buying, or otherwise obtaining all or part of an unadministered test or academic exercise; selling or giving away or 
engaging in bribery to get all or part of an unadministered academic exercise or any information about it; changing or altering a grade book, 
test, or other official academic records of the University; entering a building or office without authorization for the purpose of changing a grade 
or tampering in any way with grades or examinations. 

• Falsification/Fabrication: The intentional use of false information or the falsification of research, findings, personal or university documents 
with the intent to deceive. Examples include citing information not taken from the source indicated; listing sources in a bibliography not used in 
the academic exercise; inventing data or source information; submitting as one’s own any academic exercise prepared totally or in part for/by 
another; taking a test for another student or permitting another student to take a test for oneself; submitting work previously used for credit in 
another course without express permission of the instructor; falsifying or misrepresenting oneself on resumes or other such documents or 
university related forms. 

• Accessory To Acts of Academic Dishonesty: The act of facilitating, supporting, or conspiring with another student to commit or attempt to 
commit any form of academic dishonesty.



Filing an Incident Report

• Any individual may make a report of alleged Code of Conduct violations, academic 
dishonesty, Title IX incidents or other policy violations to the University. 

• This can be done in a confidential manner. 

• Depending on the level of information available about the incident or the individuals 
involved, the University’s ability to respond to an anonymous report may be limited. 

• Reporting can be made using the following link:

https://uno.guardianconduct.com/incident-reporting/new

https://uno.guardianconduct.com/incident-reporting/new


Filing an Incident Report
In your Outlook email:

Scroll down to find Beacon:



Incident Reporting



Title IX

Ann James

Interim Title IX Coordinator

ajames10@uno.edu



Definition: Sexual Harassment
Conduct on the basis of sex that satisfies one or more of the following: 

• (1) An employee of the University conditioning the provision of an aid, benefit, or service of 
the University on an individual’s participation in unwelcome conduct of a sexual nature, 
whether verbal or physical; 

• (2) Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and 
objectively offensive that it effectively denies a person equal access to the University’s 
education program or activity; or 

• (3) “Sexual assault” as defined in 20 U.S.C.1092(f)(6)(A)(v), “dating violence” as defined in 
34 U.S.C. 12291(a)(10), “domestic violence” as defined in 34 U.S.C. 12291(a)(8), or “stalking” 
as defined in 34 U.S.C. 12291(a)(30). Sexual harassment also includes sexual assault, dating 
violence, domestic violence, and stalking. For purposes of this Policy, the various forms of 
prohibited Sexual Harassment are sometimes referred to as “Sexual Misconduct.”



Scope of Policy
• Schools must respond when sexual harassment occurs in the school’s education program 

or activity, against a person in the United States.

• Education program or activity includes locations, events, or circumstances over which the 
school exercised substantial control over both the respondent and the context in which 
the sexual harassment occurred, and also includes any building owned or controlled by a 
student organization that is officially recognized by a postsecondary institution (such as a 
fraternity or sorority house).

• Reports about sexual misconduct that happed off campus or in a study abroad program, or 
for behavior that falls out of the scope of this definition, will be handled in a separate 
process.



What to do if a student comes to you:
If you are supervising students/student employees, or you are the instructor of record, you are 
considered a Mandated Reporter.  You must let the person reporting to you know that you will 
have to report to the Title IX Coordinator or a Deputy Coordinator.

• Mandated Reporter: An employee of the University who is obligated by policy to share 
knowledge, notice and/or reports of sex discrimination, sexual misconduct, and/or 
retaliation on behalf of the University

• A student can discuss confidentially with a Confidential Resource (Counseling Services or 
the Women’s Center)

• Ask if s/he is safe; does s/he need immediate medical or mental health care? 

• Listen

• Provide her or him with information on resources for assistance



Student Affairs

Dr. Carolyn Golz

Associate Vice President and Dean of Students

cmgolz@uno.edu 



Ochsner Health 
Center - UNO

Services include wellness exams, school 
and work physical exams, 
immunizations, routine lab tests, etc.

University Center, Room 238

• Clinic Hours: M-F 8am-4:30pm

• 504-280-6387

• Appointments or Walk-Ins



Counseling Services

• Career Testing & Counseling 

• Counseling

• Short term counseling, will offer referrals 

• Confidential

University Center, Room 226

• Monday-Friday 8am-4:30pm

• 504-280-6683

• Instagram: UNOCounselingServices



Career Services

• Off Campus, Work Study and Other On-Campus 
Jobs

• Handshake Job Posting System

• Career Exploration & Type Focus

• Resume & Cover Letter Writing, Development & 
Review

• Interview Skills & Tips

• Job Search Strategies

• Career Fairs

• Career Closet

University Center, Room 250

• 504-2800-6225 

• career@uno.edu

• Instagram: UNOCareerServices

mailto:career@uno.edu


Student Involvement & Leadership
Student Organizations

Cultural, Honorary, Political, Rec 
& Club Sports, Art/Music, 
Religious/Spiritual, 
Academic/Professional, Special 
Interest, & Service

Fraternity & Sorority Life

Panhellenic, IFC, & NPHC

First Year Transition

P Camp, Privateer Plunge

Student Activities Council (SAC) 

Campus Events

Major Campus Events

Homecoming, Welcome Week, 
Leadership Retreat, SUCbAUF
crawfish boil

Leadership Development 

Workshops, Retreats

University Center, Room 222
• 504-280-6349 
• sil@uno.edu
• Instagram: @unosil

mailto:sil@uno.edu


The HUB
Our Student Care Coordinators provide support to students through their UNO college 
experiences to assist with the establishment of academic, career and personal goals.

Student Care Coordinators help students identify on and off campus resources and assist with 
developing a plan of action to achieve the successes as defined by our students.

• Goal Setting (Personal & Academic)
• Time Management
• Stress Management

• Student Success Coaching
• Connection to campus resources
• Promotion of Self/Student Advocacy

University Center, 2nd floor
• Instagram: UNO_HUB



Recreation & 
Intramural Sports

• Not Student Affairs, but relevant for students

• Recreation & Fitness Center: FREE for students

• Group Classes, Cardio & Weight Area, Indoor 
Track, Basketball Courts, Pool, Racquetball 
Courts, Saunas & Locker Rooms 

• Intramural & Club Sports

• 504-280-6357

• rissa@uno.edu



Office of Student 
Affairs

• Privateer Pantry 

• Submit your immunization records to our 
office

• Weekly email “This week in Student 
Affairs…” highlights events and important 
information each week

• Got questions and don’t know where to 
go? Start with us!

University Center, Room 248

• studentaffairs@uno.edu



Office of 
Research

Matthew Tarr

Vice President for Research and 

Economic Development



What Does the Office of Research Do?
► Grant Funding

►Assist professors with finding and applying for grant funding

► Compliance 

►Safety, ethics, export control, human and animal subjects, budget

► Training 

►Workshops for professors, graduate students, undergraduate students

►Internships

► Internal Grants

►Support for faculty research across disciplines

► Intellectual Property

►Patents and copyright



Compliance Issues
► Lab Safety

► Export Control (data and materials across 
borders)

► Responsible Conduct of Research (ethics)

► Animal Care

► Human Subjects

► Budgetary Compliance for Grants

► Research Data Management

► Intellectual Property



Campus Support

Selected Programs

► Faculty Internal Grant Program

► Graduate Fellowship Workshops

► Intellectual Property Workshops

Events

► ARCS – Awards Ceremony

► InnovateUNO – Research, Scholarly, and 
Creativity Symposium (November)



Contact Us

Office of Research
1005 Administration Annex Building
2000 Lakeshore Drive
New Orleans, LA 70148

researchoffice@uno.edu

(504) 280-6836

www.uno.edu/research

http://www.uno.edu/research


Compliance Staff

Director of External Collaboration (Intellectual Property)

►Erik Wahl eswahl@uno.edu

Laboratory Safety Officer

►Samantha Pallas slpallas@uno.edu

Compliance & Training Officer

►Alana Coleman arcolem2@uno.edu

Grant Writers

►John Bishop jbbishop@uno.edu

►Bekah Cossaboom rmcossab@uno.edu

mailto:eswahl@uno.edu
mailto:slpallas@uno.edu
mailto:arcolem2@uno.edu
mailto:jbbishop@uno.edu
mailto:rmcossab@uno.edu


Earl K. 
Long 

Library

Jeanne Pavy

Associate Librarian

jpavy@uno.edu 
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UNO 
Bookstore

Extended hours for Spring 2022

1/18 – 1/28: Monday—Thursday 8:00am—5:30pm, Friday 8:00am—4:00 pm

Open four Saturdays: 10:00am—2:00pm 

1/22, 1/29, 2/5, and 2/12
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