Ex LCUTIVE DE PARTM ENT
EXECUTIVE ORDER NUMBER JBE 2024 21

SMALL PURCHASE PROCEDURES

WIHEREAS,

WIHEREAS,

WHEREAS,

WHEREAS,

WHEREAS,

NOW THEREVORE 1, JOIIN BEL EDWARDS, Goverfor of the

the Lovisiiv Procaremoent Code, in RS, 3901 5396, authorizes the LOVCENGE 13
establish procedures for the proctrement of small purchases with the caveai
Hral “procuesment requirdments shall ool be wilfichally divided s as 1
corstitute & small purchase under this Seelion™: '

the Loolsina Procurement Code cxempts smadl parehuses  from  the

competifive sealed hidding requirements of the code:
Leswisiona businesses are g driving foree in the Louisiana ceonomy:

Exbeuiive Goder Noo J3E 17«18 sigred Jty 31 2017, cotablished the

procedure for the procurement of small purehoses i secordunce with tie

statutory guidelines of the Louksisna Procuremen Code; and

i1 1% necessary to update the guidelines eitablished in Fxecutive Order Number
JRE 1718 tFrough the ssunnes of  eplacement exeoutive order.

State of Lotisiana, by virfue of

thie watherity vested by the Constitition and lmws ofthe State of Loulsiana, do hereby order and direct

as fotfows:

SECTION 1:

SECTION 2;

of the oxecu

All depariments, instilutions, boards, commissions, budeet units, and apencies
Ive braneh of state governmen. and the offteers and employeey
thevenf. (horeaiter “agency™) shall observe. br suided by, and nplement the
specilic divectives on small parehase provedures st Tortd in this Ogder, This
Ordder in no way alleals of clunges the puichasing avthority delogute _
ageney by vie chiel procuremient olfiese as ddelined in 1S, 381556, No

provision of this Order sholl be congtrged as o limitation on e nomber of

guioiations e be soliched prior to muking a purchase or proeurement. Lowistana
businesses, expeciatly certified smafl enirepreneurships and cenified veterun-

Awned sioall emireprepeursiips shoubd e atilized w the prearést extem passibic

when soliciting prices.

Uindess theeomext ¢learly indicateys athevsdse, the words and terms ysed in this
Cirder shid} Be defined as follows:

Al “Small purchases” means (1) any proc rement o supphies or operating
sarviees not exceeding thirty thousand doflars (830.000), ar (23 any
procurement of these ftems listed in Section 5 of this Order, which are
exempt fromn the competitive sealed bidding requirements of the
Leisiona Frocurement Code, as provided in {hat Secton,

iy “Snigll Botreprencteship” means 4 basiness eurrenily certified ag u
small emrepreveurship by the Depannent of Ceononie Develpprment,
in aceordanes will the Provigions of the Loulstana Inftiadyve for Small
Entreprencurships (Hudson hddativel, RS 30:2006: op a business
correnily certtficd as a smali and emerging business by Ure Depariment
af Géanomic Developinent, in aceordance with the Provisions of the
Sl and Finerging Buginesy Development Program, RE, 31041 of




SECTION 3:

SECTION 4:

“Vezeran-Owned Small Entrepreneurship” means a business euirently
certified as & veteran or sefvice-connected disabled veteran-owned
sraall entrepreneurship by the Depal tment of Econromic Development,
in -accordance with the provisions of the Louisiana Initiative for
Veteran and Service-Connected Disabled Veteran-Owned Small
Entrepreneurships (The Veteran Initiative), R.S. 39:2176;
“Authorized dedler” means a company that is specifically authorized
by the manufdcturer to-sell and/or pravide service forits products; and
“Louisiana authorized dealer” means a conipany that satisfies the
reguirements of a resident business 4s defined jit R.8. 39:1556 and i3
specifically authorized by the mamufacturer to sell and/or provide.
service for Its praducts,

The following tems are not subject fo the procedures set forth i this Order:

A,
B.

C.

A,

B,

Those items covered by an existing state contract: _
Labor and Material contracts which exceed ten thousand dollars

($10,000; and )
Professional, personal, consulting and social (PPCS) service contracts.

“Exvept as otherwise provided in this Order. all small purchases shall be made
“in accordance with the following minimum procedures:

No competitive process is required for purchases not exceeding ten

thousand dollars ($10,000) per single-purchase transaction.

Prce quotations shall be solicited from three (33 or more bona fide,

qualified vendors For purchases exceedmg ten thonsand do]lars

{$10,000) but not exceeding tweniy thousand dol{ars ($20,000).

1. Quotatioiis may be made by telephone, facsimile, written, or

.other mesns and shall be awarded on the basis of the Iowest

responsive quatation. Whenever possible, at least one (1) of the

bona fide, qualified vendois shall be a .certified small

-eplreprenewrship or a certified  veteran-owned  small

entreprencurship. Agency files shall document and list all

soficited vendors and each vendor’s contact person, summarize
quotations received, indicaté the successful venddr and state

he reason why any lower quotation was rejected. Agency files
should also contain witllen confirmation of the quotanon from
the successful vendor. _

Wlien the price is determined 10 be reasonable, the requirement

to solicit three (3) quotations may be waived when purchasing

from a certified small entrepreneurship or a certified veteran-
owned small entreprencurship. .Reasonable is 2 best-value
deteninination based on price, delivery, service, and/or any
othiar related factors. This determination Is to bé maintaingd in

_ the file. _

3. The requirement to -soliclt at least one (1) certified small
entrepréncurship  or  certified  veleran-owned  small
entrepreneurship is waived for procurements posted on
LaPAC, Louisiana’s internet based system for posting-vendor
opportunities and award information.

Price quotations shall be solicited from five (§) or more bona fide,

gralified vendars for putchases.exceeding twenty thousand (320,000)

but not exceeding thirty thousand doHars ($30,000).

1. ‘Quotations may be made by facsimile or written means and
shiall be awarded on the basis of the lowest Tesponsive: price
quotation recetved. Whenever possible, at least two {2) of the
bona fide, qualified vendors shall be ceértified small
enfrepreneurships  or’  certified  veterap-owned  small
enfreprédeurships. Agency files shall document and list all
solivited vendors and cach vendor’s response, summarize
-quiatations received, indicate the awarded quotation, and state
the reason why any lower guotation was rejected.



When the price is determinedto be reasonable, the tequirement
to solicit five (5) quotdtions may be waived when purchasing
front a certified small entreprenewrship or a certified veteran-
owaed small entrepreneurship. Reasonable is a- best-value
determination based on price, delivery, service, and/or any
other related factors. This determinaiion is to be maintained in
the file.

The requirement to -solicit at least two (2) certified small
entrepreneurships  or  cderlified  veteran-owned  small
entrepreneniships is waived for procurements posteéd .on
LaPAC, Louisiana’s internet based sysiem Tor posting vendor
oppor tupities and award information.

A minimum of three (3) workmg days shall be allowed for
receipt of quotations.

All writterr or facsimile solicitafions shall include the closing

«ate, time, and all pertineol competitive specifications,

including quantities, units of measire, packaging, delivery
requirements, ship-t0 location, terins and conditions; and other
information sufficient for a supplier to. make an. acceptable
quotation. Precautionary measures shall be taken to safeguard
the.confidentiality of vendor responses prior to the closing time
for receipt of quotations. No quotation shall be evaluated nsing
criteria not disclosed in the soliciialion

SECTION 5: The followirg items- aré considered small purchases and may be procured in
the following manner:

A No conipetitive process is required for the following items:

1.

1.

Repair parts for equipment obtained from the original
equipment manafacturer or an authorized dealer. A Louisiana
authorized dealer shall be used if practicable, This provision

-does not apply to the stocking of parts;

Equipment repairs obtained from the original equipment
manufacturer or an awthorized dealer, A Louisiana authorized
dealer shall heused if practicable;

Vehicle repairs not covered by a competitive state contract or
the state fleet maintenance repair contract, Obtained from an
authorizéd dealer. A Liouisiang authorized dedler shall be used
if practicable.

Vehicle body repairs covered by insurance recovery and in

accordance with insurance reguirements;

Livestack procured at public auction or from an individual

which has purebred certification approved by the Depaitment

of Agriculture & Forestry;
Purthasing or selling transactions between:stafe budget units

-and other governmental agencies;

Publications, umitldmg elecironic  publications  and
subseriptions, and/or copyrighted raaferials purchased divectly

from the publislier or copyright holder;

Publications and/or copyrighted materials purchased by
libraries or text rental stores Trom either subscription services
or wholesale dealers which diswribute for publishers and/or
copyright holders; '

Public wtilities and services provided by local governments;
Prosthetic devices, implantable deviees, and devices for
physical restoration which are not covered by a competitive
state contract;

Non-customized training, including educational instructor
fees, and refated resources (except equipment; used to enhance
the performance of state employees and good standing of state:
agencies, including memberships in and accreditations by
professional soeieties and organizations;
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16.

17,
18,

20,

21.

2 b2
DN

Procuremients for clients of blind and vocational rehabilitation
programs not covered by éompetifive stale contract which are
federally funded at a rate of at least 78.7%; regulated by Title
34, Parts 361, 365, 370, and 395 of the Code of Federal
Regulations; and in accordance with OMB Circular A-102;

Materials, supplies, exhibitor fees, and exhibit booths for

conferénces, seminars, and workshops, or similar events
{business, educational; promotional, cultural, etc) for

participation in plomo’ticmaI acfivities which énhance
economic development or further the deparfment’s mission,

duties andfor functions, with the approval of the department

secretary, or-agency equivalent, if not covered by competitive
state contract;

Wire, related equipment, time and material charges 1o
accomplish repairs, adds, moves, andfor changes to
telécommunications systems not exceeding two. thousand five
hundred doliars (£2,500);

Working. class animals tained to perforim special tasks,
including but not limited to, narcotics detection, bomb
detection, arson investigation, and rescue techniques;

Food, materials, and supplies for teaching and per cowrse
training not exceedmg thnty thousand doHars’ (SSO (00} whete
the purchasing, preparing; and serving of food are part of the
regudarly prescribed course;

Renewal of termite service contracts;

Purchase of supplies, operaling services, or equipment for
Louisiana Rehabilitation Services, Traumatic Head and Spinal

Cord Injury Trust Fund Program. Although competitive
bidding is not required under this paragraph, whenever

practicable, thrée (3) quotations from- bona fide, qualified

vertdors should be obtained. Whenever possible, at least one

{1} of the bona fide, qualified vendors shall be a ceitified small

entrepreneurship or  a  certified  veteran-owned small
enirepreneurship; _

Purchasing of clothing at retail necessary to individualize
clierits at state developmental centers in compliance with

‘Federal Regulations for ICF/MR facilities;
‘Healily insurance for the managers -of Randolph-Sheppard

programs, as defined by 20 U.S.C. §107, et seq,, and paid from
ingome gengrated by unmanried vending locations;

Purchases made to resell as parf of a merchandising program
with the written approval on file from the secretary of the

deparlment, or agency equivalent, when it is not practical or

feasible o obtain competitive price quotations;

‘Commercial Internet Service not excéeding one thousand five

hundied dollars {(§1,500) per subseription per year;
Advertising, where permitted by faw and the head of an agency
or designee certifies that specific media is required o reach
targeted audiences; )

Scientific and laboratory supplies and equipment when

procured by colleges and universities for laboratory or

seientific research not fo exceed thirty thousand dollars
($30,000) per transaction;
Publication of articles, manuseripts, efc. in professional

seieittific, research, or educational jourfials/media andfor the

purchase of reprints not;
Livestock sperm and ova;

Royalties and license fees for use rights fo intellectual

property, such as but not limited tor patents, trademaiks,

service marks, copyughts music, artistie works, trade secrets,

industrial designs, domain names, ete.;



28.

2

Equipment moves by the origival equipment manufacturer or
authorized dealer to evisure equipment aperatien to original
equipment manufacturer specifications, calibration, warranty,
gte. not to exceed thirty thousand doflars ($30,000) per
transaction;

Mailing list rentals or purchases;

Art Exhibitior. rentals-and/or loan agreements and associated
costs of curatorial fees, transportation, and instaliation;
Registered breeding stock ‘whose purchase price and quality
has been approved by the Commissioner of Agriculture and
Forestry aird & specialist of Louisiana State University to be
desi_gn'atcd'by the tiead:of the Cq]}ege’ of Agriculture; and
Other livestock whose purcliase price. and quality has been
approved by the Commissioner of Agriculture and Forestry,
provided that the cost per head does nof exceed $1,500.

B, For the following items, when the purchase is in excess of the it
prescribed by Subsection 4.A of this Order, telephone, written, or
facsimile price quotations shall be solicited, where feasible, Hom at
least thiee (3) bona fide, qualified vendoys, Whenever possible, at feast
one (1} of the bona fide, qualified vendors shall be a certified small
entrepreneurship ora certificd voteran-owned small entrepreneurship.

1,

Farm pmducts including, but not limited to, fresh vegetablcs,
milk, eggs, fish, or other perishable foods, when it is
determined that niarkel conditions. are umstable and the.
competitive sealéd biddihg process is not conducive for
obtaining the Jowsst priges;

Food, materials, end supplies needed for: _

a. Qperation of boats and/or facilities in isolated localities
where ounly limiled outlets of such supplies are
availablé and the cost of the food, ‘materials, and
supplies do not exceed thirty thousand dollars
(830,000): and/or

b. Juvenile deiention homes and  rehabilitation
facilities/homes where the mumber of inmates, students,
or clients -s uastable and unpredictable;

Convention and meeting facilities including. security services

if applicable, provided that any associated food or lodging

must be in accordance with Policy & Proceduré Memorandum.

No. 49 — General Travel Regulations;

(Gasoline and fuel purchases hot covered by competitive state

contract; )

Equipment for olind operated facilities not covered by

campe_titive._state_‘co_n_tract;

Livestock feed commedities, including but not limited to

-soybean meal, cottonseed meal, and ocats not exceeding thirty

thousand dollars ($30,000);

Seed cominodities, including but not limited to rye grass,
soybean seed, corn seed, coflon seed, ete. as ‘well a5 related
fettilizers, herbicides, insecticides, and fungicidés when not
covered by competifive state contract;

FAA PMA approved aircrafl parts and/or repairs, inspeclions,
and modifications perfonned by an FAA-certified mechanic
andfor at an FAA cerlified repair station in accordance with.
FAA requirements with appraval by the head of the agency or
hedd of Office of Adrcraft  Services, Division of
Administration;

Air and bus charters in accordance with PPM 49, including
group tavel that does not gualify for commercial rafes
available to individual wavelers,

SECTION 6: Ii the absence of a good faith business basis, no purchase or procurement shall
be artificially divided within a cost center, or jis equivalent, io aveid the
competitive process or the solicitation of competitive segled bids.



SECTION 7: All depariments, canunissions, boards. offices, enlities, agencies, and wuificers
ol the stule of Louigiamu, of any politicsl subdivision thereol, are authorized
and diverted 1o coopernte in thie § mplementation of this Order.

SECTION §: Exeative Order Number JBE 17-18 13 hereby rescinded.
SECTION 9« This Ovder s effective upon signatwre and shall confinue in effect nngil

amended. modified. eeminated. or rescinded by the governor, or terminated by
apueraiion of dw,

ATTEST BY THE:
SECRETARY OF STATE

ey g py o
P ,-/‘f'- [,): ~ rd :L.{",_" P z_)
YA Ay .

SECRETARY OF STATE

IN WITNESS WHEREOF. 1 have sel my hand
officlally aind caused 1o be affixed the Great Seal of the
Stafe of Loufsiana in the Chy of Batos Rougg, on this
9 day of November, 2020, '

1S

G@(HE\‘OR OF LOVISIANA




