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Welcome to the Basic Navigation Training module! This module contains the information and
tools needed to navigate the new elements of Peoplesoft version 9.0.

Goal To have the skills and knowledge to navigate in PeopleSoft 9.0

Participate at the end of this module, you will be able to
Objectives

1. Navigate Peoplesoft 9.0
2. Understand key terms

If you have any questions about this document please contact the Training group at 504-280-5645
or visit us at UCC-101Q.
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What is PeopleSoft? (WebSTAR)

PeopleSoft is a web application used by the University of New Orleans to maintain view and
update Student University Data and Human resource data. The content included is
Admissions, Student Records, Course Information, Human Resource, Biographic and
Student Financials data. To access PeopleSoft all you need is a browser on your PC or MAC.
PeopleSoft is best used with Internet Explorer.

Navigation to Web-STAR

Step 1. Navigate to the UNO Home Page: http://www.uno.edu/

Step 2. Select the Faculty & Staff link.

% i Events Directory News
THE UNIVERSITY of : [ Search UNO Q.

NEW ORLEANS ABOUT ACADEMICS ADMISSIONS ATHLETICS CAMPUSAZ RESEARCH STUDENT LIFE

Apply Now
Current Students Fri, 07 Jan 2011 20:36:00 -0600
IFacuIty 2 Staff I Researchers Find That Stress Does a Body Good m
Step 3
Web-STHR
Select the logo.
(14 £ THE UNIVERSTTY of (‘Search UNO )
\wo  NBW QRLEANS ABOUT ACADEMICS ADMISSIONS ATHLETICS CAMPUSAZ RESEARCH STUDENT LIFE
About
Academics FaCUIty & Staﬁ
Admissions Web-STHER
Atnletics Sign Up for Emergency Text Message Alerts
Campus A-Z

Faculty Resources: Check Your E-Mail: Qutlook Web Access (OWA)
Student Life


http://www.uno.edu/
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Step 4. ‘ Select the appropriate link based on your role at the University. ‘

The UNIVERSITY of
NEW ORLEANS WebSTHhR

Students | Faculty | Staff

Step 5. Enter your UNO username and password. Note: Your user name is the as your email,
computer or blackboard course username and password.

ORACLE

PEOPLESOFT ENTERPRISE

Select a Language:

User I Enaglish Espafial

Dansk Deutsch
Password: | Francais Francais du Canada
Italiano Magyar
lm Mederands Morsk

Polski FPortugués
Suomi Svenska
Cedting B
= PyCCEWi
v T A 3
X Ll g t)

Set Trace Flags LK English
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Step 5. Welcome to the Web-STAR Home Page. The home page is your starting point. On the
left-had side of the homepage is the menu. The items available in your menu are
determined by your PeopleSoft Security. Menu items with triangles next to them can be
expanded and collapsed.

Home Worklist Add to Favortes |  Sign out

Favgrites - Main Menu
Personalize Content | Layout ? Help
Menu =]

Search:
€]

&> My Favorites
> Campus Community

> Records and Enroliment
& Curriculum Management
&> Worklist

> Tree Manager

&> Reporting Tools

I PeopleTools

— Change My Password

ly System Profile
Dictionary
Feeds

Signing Out
To sign out click the Sign Out link on the navigational header that appears at the top of the
page.

Note: Before you sign out of any transaction page, you must save any changes before signing out. For
security purposes, the system will automatically log you out after a period of twenty minutes of

inactivity. Prior to your session timeout, the system will provide a warning that your browser session is
about to expire. You can continue your session by clicking on the OK button in the warning message.

| Step 1. | Select the Sign Out link on the navigational header.
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Navigating in WebSTAR

Using Menu Pagelet

The menu pagelet navigation is on the left side of the page and is an intuitive way of updating or
viewing data in Web-STAR (PeopleSoft). The menu is located on the left side of your screen and
consists of a hierarchy of folders and content references. Expanding and collapsing these folders,
and selecting content references from within them, is one of the primary ways of navigating within

PeopleSoft applications.

Menu (=] Xl

Search:
[- My Favorites

[> University of Mew Orleans
[- Self Senvice
[ Campus Community
[» Student Admissions
[ Records and Enrollment
[ Curriculum Management
[ Set Up SACR
Worklist
[- Tree Manager
[ Reporting Tools
[- PeopleTools
— Change My Passwaord
— My Personalizations
— My System Profile
— My Dictionary
— My Feeds
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Using Navigation Pages
The menu is a navigation hierarchy. When you click on a menu option at the highest level, the next
level is expanded and highlighted.

Step 1. Click the Campus Community link. When you open a menu level, a navigation page is
also displayed. PeopleSoft provides navigation pages as alternatives to the menu
pagelet. The navigation pages provide task-driven pages that group processes into
sections, with a brief explanation of what each section is about, and one or more links
to either folders or page groups. Notice also that the header shows the navigation path,
with links you can click if you want to return to a higher level.

Step 2. Click the Personal Information link.

ORACLE’
Home | Workist | AddtoFavortes | Sign out

Favo_rkas Mam'Menu > Campus Cvommunty

Main Menu >

,’Dq% Campus Community

Maintain bio/demo information about people and organizations, maintain 3C information.
B swudent Services Center rﬂ Checklists
éfg_ View an at-a-glance overview of a studentys information. Find quick links to biographical, health, identification and participation Manage checklists for a person, an external organization or an event.
more detailed information and to common administrative tasks. information. [ Person Checklists
=] Address Search
[ Biographical

Semvice Indicators {Student]
Grant or limit & student's access to services at your institution.
= Manage Service ndicators

Icons at each section level identify whether a link will open a new folder, or a page. The
Address Search section displays a link to a page group. Other sections show folder
icons. In these sections, the links that are contained in the folder are also displayed. Up
to four links are displayed. If there are more than four, you can click the nMore.. link to
view the additional links.

Step 3. Click the Biographical link and select the desired link under the Biographical folder.

ORACLE’
Home | Workist | AddtoFavortes | Sign ol

Favn'ntes Mavaenu > Campus Community

Main Menu > Campus Community =

ﬁ Personal Information
Enter personal data, biographical, heatth, identification and participation information.

=] Address Search ﬁ Biographical

__________ Enter criteria to search for an individual's address. Manage a persen's biographical data.
 Names
1 AddressesiPhones
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Using Favorites

One of the new features of PeopleSoft 9.0 is the ability to add pages that you use frequently to a
Favorites menu in PeopleSoft. The favorites list is your own list of bookmarks. Once you add a
favorite, it appears under the favorites menu. You can return to the page by clicking the link for the
page that you want to view.

Add Favorites
| Step 1.

‘ Navigate to Self Service, Payroll and Compensation, View Paycheck.

ORACLE"

Favorites . Main Menu > Self Service

Main Menu >

Home | Workist | AddtoFavorites |  Sign ouf

@, Self Service

MNavigate to your self service information and activities.
Student Center
Use the student center to manage school related activities.

|_n Personal Information @é Payroll and Compensation
Review and update your personal information

= Personal Information Summary

= Home and Mailing Address.

= Phone Numbers

Review your pay and compensation history. Update your direct deposit and
other deduction or contribution information.

£ m-pird;:ei:i Par:km! Decal
Step 2. When you are on the View Paycheck page. Select the Add to Favorites link on the
navigational header.
ORACLE’

Home | Workist | AddtoFavorites | Signout
Favo'm:es Mavaenu > Seff Service > Payrolland Compensation > View Paycheck - -
& New Window  ? Help E{"Custamlze Page , hitp

View Paycheck

Review your available paychecks below. Selectthe check date of the paycheck you would like to review.

~ Select Paycheck

Find | view A | B | 3

Check Date

F rist 1 13054 O st
Company Pay Begin Date Pay End Date Net Pay ﬁ% PDF File
2010-05-14 University of New Orleans 0412412010 05/07/2010 i
2010-04-30 University of New Orleans 04/10/2010 04/23/2010 O
Step 3. The description of the page will auto populate. If necessary, the description can be
modified.
Step 4. Click OK. Once the favorite is added you are automatically returned to the page that

you were on before you selected Add to Favorites.

Add to Favorites

Please Enter a Unique Description far this Favarite
*Description |R-'iew Paycheck

9
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Step 1. Click the My Favorites link.

Step 2. Select Edit Favorites.

FavoriteS® Main Menu

Recently Used

Manage Service Indicators
Student Services Center
My Schedule

Browse Course Catalog
Class Search

My Favorites

Add to Favorites

E Edit Favorites |

UNO - Order Emp Parking Decal
View Paycheck

My Home and Mailing Address

=] =] ]

— My FRISUNEIZEAUUNS
— My System Profile

— My Dictionary

— My Feeds

10
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Step 3. At this point, you can change the name of any favorites, change the sequence they
appear in, or delete one altogether. To change the name type over the displayed name.

Step 4. To change the sequence, type the desired number over the displayed numbers.

Step 5. After you submit changes click Save.

ORACLE

Favorites | Main Menu
- : -

Edit Favorites

Click the Save button after editing or deleting favorites.

~ Favorites Customize | Find | B | 3 First B 43073 0 Last
*Favorite Sequence number
|UND— Crder Emp Parking Decal | 1 Delete |

|"u"iE'|.I'I.I' Paycheck | 2 Delete |
| Dekte |

|ru'l].r Haome and Mailing Address | 3 Delete

11
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Using Search Criteria

Flexible search criteria allow you to specify how you want PeopleSoft to match the criteria you
enter to the values in the field. For example, you can specify that the criteria you enter should
appear at the beginning of the field value, or that it must match exactly.

Default operators are provided for each search key. Notice on the displayed search page that the
defaults are = or begins with. This means that the system searches for records in which the field
value equals (matches exactly) your criteria or, in the second case, begins with your criteria. Note:
that if you choose between, a second field will open for the end value of the range.

Displayed below is a list of all the operators that are available when conducting a search.

Operator Field Use
Begins with Character fields.
contains Character fields.
= All field types.
Not= All field types.
< All field types.
<= All field types.
> All field types.
>= All field types.
between All field types.

in All field types.
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In this example, you are searching for a course in the English department. You know the course
name begins with English, but you aren't sure of the exact name. If the course description began
with the word English, you could use the "begins with" operator and enter the word English in the
field next to the operator. This would return all descriptions that begin with the word English. But if
you're not sure that the course title begins with the word English, you need to use the "contains"
operator. Using an operator for more than one field helps to make your search even more specific.
The Search Results list displays all the English courses with the word English in the description.

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Maximum number of rows to return (up to 300): |300

Academic Institution: = [unoLa Q,
Term: = - EED Q
Subject Area: = - | Q,
Catalog Nbr: begins with ~ |
Academic Career: = - -
Campus: begins withz_/ Q,
Description: contains _|English
Course ID: begins with v| Q
Course Offering Nbr: = - Q
[[Jcase Sensitive

Search Clear :Easic Search [E] Save Search Criteria

Cl
Searc It

Wiew All First [q] 1-1zof12 [}] Last
Academic Institution Term Subject Area Catalog Nbr Academic Career Campus'Des ption Course ID|Course Offering Nbr
UMNOLA 0980 ENGL 4715 Undergrad MAIN  18th Century English Movel 001363 1
UMNOLA 0980 EMNGL 4715G Graduate WAIN 18th Century English Movel 001363 2
UNOLA 0980 ENGL 150 Undergrad MAIN  Developmental English 0012885 1
UNOLA 0980 EMGL 1156 Undergrad MAIM | English Composition 004796 1
UNOLA 0980 EMGL 1157 Undergrad MAIM  English Composition oo12ve 1
UMNOLA 0980 ENGL 1158 Undergrad TAIN English Composition 001279 1
UNOLA 0980 ENGL 1159 Undergrad MAIN | English Composition Honors 001280 |1
UMNOLA 0980 EMNGL 4398 Undergrad AN Internship in English 001352 1
UMNOLA 0980 ENGL 4398G Graduate AN Internship in English 001352 |2
UNOLA 0980 EMGL 6398 Graduate MAIM  |Internship in English 001384 1
UNOLA 0980 ENGL 6280 Graduate MAIN Intro Grad Studies in English 001312 1
UMOLA 0980 EMNGL 3394 Undergrad WAIN Seminar in English 001320 1
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Working with grids

On some pages, some of the fields are repeated in order to enter multiple rows of data. For this
purpose, PeopleSoft uses grids. With grids, you have the ability to add, edit, and view multiple
occurrences (rows) of data for a group of fields on one page.

The Class Roster page contains a grid area. Instead of using a traditional scroll bar to scroll through
the rows of data in a grid, PeopleSoft uses navigation buttons and hyperlinks.

Most often, you will find these buttons and hyperlinks in the navigation header for each area, with
the exception of the Insert Row and Delete Row buttons. The First link takes you to the first row
of data. Use the Previous Row arrow to navigate to the previous row of data. Use the Previous
Row arrow to navigate to the previous row of data. The number system for the rows shows the
number of rows you are currently viewing. Use the Next Row arrow to navigate to the next row of
data.

Grids look similar to a spreadsheet with column headings, rows, and cells. The cells are
equivalent to fields. Fields within a grid may be represented as edit boxes, drop-down list boxes,
check boxes, and radio or prompt buttons.

& New Window P Help

Class Roster

Course ID: 000026 Management Accounting University of New Orleans
Catalog: ACCT 2130 2010Fall

Class Nbr: 10025 Section: 003  Lecture Regular Academic Session

Enroliment Status: Enrolled -

Total Students: 31 Detail

B

Enrolled Junior Graded 3.00 UBADM BADM
Enrolled Junior Graded 3.00 UBADM MANG
Enrolled Junior Graded 3.00 UBADM HRT
Enraolled Junior Graded 3.00 UBADM HRT

Using the Customize Link to Personalize Grids

For most grids, including some analytic grids, you can use the Customize link to change the order of
the columns, the sort order, which columns are frozen, and which columns are hidden. You can also
share your grid customizations with other users or copy other users' settings. You control these
settings on the Personalize Column and Sort Order page, which you open by clicking the Customize
link in the grid's navigation header. Any personalizations that you make to a grid remain in place
until you change them.



Changing the Column Ordering
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| Step 1. | Select the Customize link on the grid.

* Enrollment List

B,
customize Find | B | # First K1 427 or 27 [0 |

" Fields 11 | Fields 1218 | Field= 2025 || Field= 26-30 || Fields 31-35 || Fields 3640 | [¥)
User D |[v] Term Class Nbr Subject Area |Cata Nbr Academic Career
1|E2056607 2220991 0930 11933 |PHYS 1031 LUGRD
2 |E2056607 2220991 0930 11941 |PHYS 1033 LUGRD
3| E2056607 2220991 0980 11941 |PHYS 1033 UGRD
4 |E2056607 2220991 0930 11941 |PHYS 1033 LUGRD
5|E2056607 2220991 0930 11933 |PHYS 1031 UGRD
6|E2056607 2220991 0930 11936 |PHYS 1031 LUGRD
7 |E2056607 2220991 0930 11941 |PHYS 1033 UGRD
8|E2056607 2220991 0980 10680 | ENGL 1157 UGRD
9|E2069204 2220991 0930 11942 |PHYS 1034 LUGRD
Step 2. Under the Column Order, select the column that you want to move.
Step 3. To change the sequence, or add fields to sort order, highlight column name, then press
the appropriate button.
Step 4. Click OK to save your changes and return to the transaction page.
Personalize Column and Sort Order
To order columns or add fields to sort order, highlight column name, then press the appropriate button.
Frozen columns display under every tab.
(Column Order / Sort Order
Tab Fields 1-7 [ (@
X
|L|:|)89r D = ® =l B
Term
Class Nor Hidden ["] Descending
28l Areg [T Frozen

Catalog Mbr
Academic Career

Tab Fields 8-11

Enrollment Request ID
Last Update DateTime
Enrollment Request Source

Enrollment Req Detail Sequence
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Printing Active Screens in PeopleSoft Version 9 (Mozilla Fire Fox)

Print Frame

Step 1. Right-click in the desired frame.
Step 2. Select This Frame.
Step 3. Select Print Frame.

Course Status

Favorites . Main Menu > University of New Orleans > Student Records > Colleges > Classesand Rosters » Course Status

Academic Institution:

Term:

©) Academic Group

@ Subject

Subject Cat #

1 MANG
2 MANG
3 MANG
4 MANG
5 MANG

2790
2790
2790
2790
2790

001
002
003
004
476

£ Return to Search

UMNOLA
0980

]
MANG Q

2010 Fall

© Class Section Range - From: D to: |:|

Section Description

Business Communication
Business Communication
Business Communication
Business Communication
Business Communication

Management

Class
Nbr

11454
11455
11456
11457
11458

Show

m e e e e eadm

Back
Forward
Reload
Stop

Bookmark This Page
Save Page As...
Send Link...

View Background Image

Select All

Report Manager

Customize | Find | View All

Room . .
Days Start Time End Til
¥ Yahoo! v [d/Cap ?
II' ' This Frame PI Show Only This Frame

=

View Page Source
View Page Info

Family Toolbar search

Web Developer L4

Open Frame in Mew Window

Open Frame in New Tab
Reload Frame

Bookmark This Frame

Save Frame As...

;
o

I" - Print Frame...

-

View Frame Source

A _.nn__,.-._._.._-‘.__\_’, i R R N P

View Frame Info
|t -

| Step 4.

‘ The data portion of the screen should print
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Open and Print Frame in New Tab

Step 1. Right-click in the desired frame.

Step 2. Select Open Frame in New Tab. This will create a new browser tab containing the

data portion of the screen.

Favgitesg University ovaew Crleans = Studenthecords > Collsges > Classesarld Rosters > Course Stak

Main Menu =
-

Back
Academic Institution: UMNOLA e
Reload
Term: 0980 20108

Stop

) Academic Group \:\ Bookmark This Page ==

@ Subject MANG Save Page As... = Report Manager
Send Link...

©) Class Section Range - From: ondary times

View Background Image

A

. - - Class Enroliment Total Room
Subject Cat# Section Description =) [ ot » Status Ca Enrolled Cal Days
1 MANMG 2790 001 Business Comrrlr TR FraTe 1 Show Only This Frame MWF
2 MAMG |2790 002 Business Comn| = i Open Frame in New Window MWF
3/MANG |2790 (003  |Business Comm MieRESel e —_— — TTH
s en Frame in Mew Ta
4 MANG 2790 004  Business Comm RluEoelink I—[ % = “ TH
5 MAMG |2790 |476 Business Comi Family Toolbar search Reload Frame
_ Web Developer » Bookmark This Frame
|4X Return to Search | Sawve Frame As...
Print Frame...
View Frame Source
~AMigyy Frame Infae- ..
o St

RN e S T e W NP el et

17
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Step 3. | Use the normal File > Print Preview or Print dialog. |

File [ Edit - View History Bookmarks _En:n:nls. Help

New Window Ctrl+N https:/fws.uno.edu/psc/csprd/EMPLOYEE/HRMS/ c/U_
New Tab Ctrl+T s o
) Latest Headlines 9
Open Location... Ctrl+L :
Open File.., Ctrl+ O
Close Window  Ctrl+Shift+W
Cloze Tab Ctrl+W & scich SN E A

Save Page As..  Ctrl+5

Forms [ Images® @ Information ? Miscellaneots

wessearcw | (o (- [ - 2

Save Frame As...

Send Link...
Page Setup... o & Course Status
Print Preview I
Erint... Ctrl+P
Import...
Work Offline 010 Fall
Exit |
U Arademir Grnonn '
Step 4. In the Print Preview window, select Landscape mode.
Step 5. Select Shrink to Fit.
Step 6. Select Print button.

) Course Status - Mozilla Firefox

4 - | = 7 7
m Page Setup... GG - O = Al “Scale hrink To Fit rait Tl Landscape } b /;
. | —_————— -

Course Status https://ws o edu'psc/ecsprd EMPLOY EE/HRMS/c/U_STUDENT_RECORDS.

 Mew Window 7 Help  [& CustomizePage B

nit

Academic Institution:  UNCLA

Term: 0380 2010 Fall

= Academic Group &=

* subject MANG R Menagement &  ReportMenage

' Class Section Range- From: to: Show secondary times

Cisomize | Fird | View 21l | B | 3 Fizt KT 450769 O Last
= = = Class End Class Enmllment Totl  Room = = = =

Subject Cat# Section Desci n N_T E Shtus Cap E—Ide Days Start Time End Time Building Room Session
1 MANG 2780 001 Business Communication 11454 Open Adive 40 2 50 MWF  S:0040M 5:50AM KH 22 Regular
2 MANG Z7S0 002 Business Communication 11456  Open Adive 40 24 50 MWF  10:00AM 10:504M KH 221 Regular
3 MANG 2720 002 Business Communication 11458 Open Adive 40 = a7 TTH 11:00AM 12:15PM KH 220 Regular
4 MANG 2720 004 Business Communication 11457 Open Adive 40 o3 50 TH  Z00PM 4:45PM KH 221 Regular
5 MANG 2720 478 Business Communication 11458  Open Adive 40 20 12:00AM 12:004M INTERNET Regular

£\ Retrnio Search
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Printing Active Screens in PeopleSoft Version 9 (Internet Explorer)

Print Frame

Step 1. Right-click inside the desired frame.

Step 2. Choose Select All.

Favorites Main Menu > University ovaew Orleans > Studenthecords > Collsges 3 Classesarld Rosters » (Course Status

Course Status

Academic Institution: UNOLA
Term: 0930 2010 Fall

© Academic Group E &

=L
@ Subject MANG Q Management Back eport Manager
) Class Section Range _from: E to: E Show sé Forward

. - Gockground As.. Customize | Find | View Al | &

Subject Cat# Section Description L= Set as Background Room S e [ Start fame ' |Em Ti%’

ALV L Y Y

Nbr id Cap
1 MANG 2790 001  Business Communication 11454 Copy Background 50 MWF | 9:00AM 9:50AM:
2 MANG 2790 002 Business Communication 11455 T Select Al W 50 MWF | 10:00AM 10:50;
3 MANG 2790 003 Business Communication 11456 rte 67 TTH  11:00AM 1215
4 MANG 2790 004 Business Communication 11457 50 TH 2:00PM 4:45P)
5/MANG |2790 476 Business Communication 11458 @ Blog with Windows Live | 12:00AM 12:00
\’_ﬁ] E-mail with Windows Live
&L Return to Search | a}, Translate with Live Search
All Accelerators 4 k.

B T B T NS N
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| Step 2. | Right-click a highlighted area and select Print Preview. |

WebSTAR

Famvntes Mainvl'v'lenu »  Universicy of Mew Orleans > Student Records > Coleges » Classes and P.+::vster51t

Academic Institution: UMNOLA

Term: 0980 2010 Fall

Academic Group

Subject Management

Class Section Range _from 3 Show secondary times

| e oo s e = E H FH
IMANG ( 11454 I; .

NG J2790 Jooz ]
3fuanc Jf2790 Joo3 |
G Jf2790 Joos ]
BwANG Jl2700 fa76 |

ENEINTET | |
il ," L X N ‘J“n«r""\'—r‘\- -u.‘p“-lk__'\ F AW e r"‘“‘,"x__"f

| Step 3. | In the Print Preview window, select Landscape mode. ‘

Select All
Print...

Course Status Pagelofl &
WebSTAR (
Fevrtes  Main Menu Universityf New Orieans > Student Reccrds > Collages > Uasses and Rosters » Qourse Status (
G0 New Window 7 Help [ Customize Page B htp Q\
Aeademic Instiution: |\ (
Temn: 0330 2010Fal g
. 2 «
) Academic Group
@ Subject MANG O Management =] Feport Manager
i Class Section Range -From:| | tm[ | [ Show secondary times
cuepmee | g | view an | 21 | rie K 1sore O ag
Subjset Cat# 3scton Deseriphon LB ponstar SEEE EA";'"""E"T"M ;};;L";" Depe 3ErtTime  EndTime  Buldng  Roeom 3sesion
1/MANG 2750 001 |Business Gommunicaton 11454 |Open |Actve 4D 21 |50 MWF 300AM  S50AM  KH 221 |Reguiar
2MANG 2780 (002 |Business Communicaton 11456 |Open |Acive 4D 34 50 MWF 10.00AM  10:50AM KH 221 | Reguiar
IMANG 2780 003 [Business Communicaton 11456 Open  Actve 4D 7 67 TTH 100AM  1218PM KH 220 Reguiar
4MANG 2750 004 __|Bysiness Comgaunicaipn IMET (Dpen Acive g, 23 50 TH Z00FM  445FM KA 221 g o,
e B e L L e P WM“_“_‘W B N
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| Step 4.

‘ Under the As laid out on the screen drop-down, select As selected on the screen.

e
=

1 Page View

Course Status [ Select Content (Alt+F) | ?

WebSTAR
Favorites hﬁ]vhmuiﬂiytfvhbwﬁiams > Sudutvﬁfcads » G‘E_Iﬁ > ﬂasssa:dﬁﬂﬂs » (burse Status

Course SEtus

Academic Institution: UNOLA )
Temm: 0580 2010 Fall 2

i Academic Group :I B
@ Subject MANG a ﬂ

Subjsct Cat# Sscbon Descripfon = = e_'L";'“ DEys SETIME  E
1| MANG | 2T50 | 001 Business Communication 114584  Open  Actve 40 21 i) MWF  5:008M
2| MANG | 2750 |2 Business Communication 11485 Open  Actve 40 24 i) MWF  10:00AM
I MANG 2730 003  Business Communicafion 11456 Open Active 40 a7 &7 TTH  11:00AM 1
4 MANG | ZT30 | 004 Business Communication 11457 |Open  |Actve 40 23 50 TH  2:00FM
5MANG | ZTS0 478 Business Communication 11488 |Open | Actve 40 30 12:00AM
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Step 5.

Choose Shrink To Fit or 80% shows all of the desired fields.

Step 6.

=

Select the button.

I:l | 1 Page View ~ | As laid out on screen  ~ | Shrink To Fit -

Change Print Size (Alt+5)

Course Status 60%
T0%
80%

85%
WebSTAR 90%
95% {

Favorites  Main Menu Lliuetiyd"hhwﬁieaﬁ » Suda'l'quds » CHLB_]E » ﬂassEa:de1UU%

io0%

A cademic Institution: LMOLA 200%
Term: 0350 2010 Fall Custom
=
i1 Academic Group :I

& Subject MANG Q Mansgsment & Report Manager
¥ Class Section Range - From:

toe [ Show secondary times

Subpct Cat# | Sscton Description Chif  |onstapSREE  CEoMmeniTols | Room
1| MANG | 275D (D01 Business Communicsiion 11454 Open Actve 40 21 50
2| MANG | 279D B2 Busine=ss Communicstion 11455 Op=n Active 40 34 50
3 MANG 272D 03 Business Communicstion 11458 Open Acive 40 ar BT
4 MANG 2?9:! D04 Business Communicstion 11457 Open Actve 40 23 50
5 MANG 4TS Business Communicsion - 11458 Open |Active 40 30
3 — B ,
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