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Class Roster

Welcome to the Class Roster job aid! This aid contains the information and tools needed to
learn the common task of working with the class roster as a Faculty member.

Goal To have the skills and knowledge to manage course

Participate at the end of this module, you will be able to
Objectives

1. View/Print Class Roster

If you have any questions about this document please contact the Training group at 504-280-5645
or visit us at UCC-101Q.
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Navigation to Web-STAR

Step 1. Navigate to the UNO Home Page: http://www.uno.edu/
Step 2. Select the Faculty & Staff link.

THE UNIVERSITY of e .
NEW ORLEANS ABOUT ACADEMICS

ADMISSIONS ATHLETICS CAMPUS A-Z RESEARCH STUDENT LIFE

Apply Now

Current Students Fri, 07 Jan 2011 20:36:00 -0600

LFacuIty 2 Staff l Researchers Find That Stress Does a Body Good m m
Step 3
P Web-STHR
Select the logo.

(lae THE UNIVERSITY of (‘Search UNO Q)
\we / NBW QRLIBANS ABOUT ACADEMICS ADMISSIONS ATHLETICS CAMPUSAZ RESEARCH STUDENT LIFE

About

Academics Facu":y & Staﬁ

Admissions Web-STS4R

Athletics Sign Up for Emergency Text Message Alerts

Campus A-Z

Faculty Resources: Check Your E-Mail: Qutlook Web Access (OWA)
Student Life
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Step 4. | Select the Faculty link. |

The UNIVERSITY of
NEW ORLEANS WebSTH®R

Students | | Faculty || Staff
Step 5. Enter your UNO username and password. Note: Your user name is the same

password used to login to your email, computer or blackboard course.

ORACLE

PEOPLESOFT ENTERPRISE

Select a Language;

User ID: English Espafiol

Dansk Deutsch
Password: | Francais Francais du Canada
[taliano Magyar
Sign In Mederlands Marsk
Polski Portugués
Suomi Svenska
Cedting EESS
Zr=H By CCEnH
Tny 1EE P 2
ET L Y
Set Trace Flags UK English
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View/Print Class Roster
Step 1.

To view your class roster select the class roster icon i next to the class you
desire to view.

ORACLE

Favarites Main Menu > Selff;ervice x FacuItyvCenter : My Schedule

l’ Faculty Center V Search ]

| my schedule ” class roster || grade roster |

Faculty Center

My Schedule
2007 Spring | University of New Orleans change term I My Exam Schedule
Select display option: (%) Show All Classes () Show Enrolled Classes Only

Icon Legend: ﬁﬁ Class Roster L==|_,:‘]| Grade Roster @ Learning Management

My Teaching Schedule ~ ZouT 5pring > University of New Orleans

Clz = Class Title Enrolled Days & Times Room Class Dates
z EMGL 100-001 Intensive English Int 16 MoWe S:304AM - 12:15PM Engineering Jam 13, 2007-
(28116 Students (Seminar) Building 220 May 1, 2007
i!?ﬁ if—‘] ENGL 2238~ Intraduction to Fiction 22 MoWe 12:30PM - 1:45PM Bicentennial Jan 13, 2007-
o006 (Lecture) Educ Bldg 102 May 1, 2007
(20456
ﬁﬁ iP] ENGL 2238- Introduction to Fiction 26 MoWe 2:00PM - 2:15PM Bicentennial Jan 13, 2007-
007 {Lecture) Educ Bldg 102 May 1, 2007
(20457
Wiew Weekly Teaching Scheduls Go to top

My Exam Schedule > 2007 Spring > University of New Orleans

You have ne final exams schaduled at this time.

Go to top

Faculty Center Search

My Schedule Class Roster Grade Roster
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Step 2.

To filter the enrollment status, select the drop down menu item list.

Step 3.

change class

Use the | button to change the roster to another class.

Steps 1-2.

Step 4.

Printer Friendly Yersion

To print a suitable class roster select the link at the bottom of
the page. Note: You may need to scroll to the bottom on the page using the right scroll
bar. If you prefer to download the class the class roster the a spreadsheet click the

download ¥ icon on the grid.

Step 5.

Select the Faculty “Faculty Center” tab to return to the Faculty Center Home
page. Note: Do not use the back browsers.

ORrACLE

Favarites |
- :

Mainvl'v'lenu > Seh’Svervice b3 FacuIty_Center > My Schedule

=~ ENGL 100 - 001 (28116)

Intansive English for Internaticnzal Students (Seminar)

*Enrollment Status || Enrolled -

Days and Times
MoWe 9:20AM-12:15FPM

Dates

01/13/2007 -
05/01/2007

Room Instructor

Enginearing Building 220 Barbara Gaffnay

Download Class
Roster to an Excel

Enrollment Capacity 20 Enrolled 15 Spreadsheet.
Select display option: @Lillktcl- Photos Olnclude photos in list
olled de (Bl A 5 o 5 I
- Grade .
Notify | Photo | ID Name — Units | Program and Plan Lewvel
T
Engineering Undergraduate -
i I:l EQ UFE B Fre Electrical Engineering Fre={anmet
Engineering Undergraduate -
2| O EQ O 5:00 bre Electrical Engineering FrEs{imv=rn
Business Admin Undergraduate -
= L E:Q [ 5:00| | otel Restaurant & Tour Admin Freslree=mn
General Studies Undergraduate - .
4 Es PUF 6.00|goners) Studies Senior
5 I:l EQ BUE £.00 E-lusmess Admin Undergraduate - Freshman
Finance
Business Admin Undergraduate -
s O (&= PUF 800 | Gement Freshman
Engineering Undergraduate - .
v I:l EQ = ol Pre Mechanical Engineering S=miET
Sciences Undergraduats -
sl O |E= PUF 6.00 | oo e el Sophomore
Enginearing Undergraduats - .
= D EQ U By Pre Mechanical Engineering SSRiY
Engineering Undergraduatea -
i I:l E:Q L= ol Pre Mechanical Engineering FreslEn
Business Admin Undergraduate - _
L I:l EQ = B Business Administration [FE=FEaEs
Business Admin Undergraduate - _
12| O |E& PUF 6-00 | iemting Post-Bacc
Engineering Undergraduate -
i I:l E:Q = B Pre Maval ArchB&Marine Engr Freshman
Business Admin Undergraduate -
14| [ |E& PUF 6-00 | leeting Post-Bacc
15 I:l EQ BUE £.00 E-lusmess Admin Undergraduate - Freshman
Finance
16| M & pUF | 6.00[HPer3] s ndergraduate - Sophomors




