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Basic Advisor

Welcome to the Basic Advisor module! This module contains the information and tools needed
to learn the common task an Advisor | performs while working with students.

Goal To have the skills and knowledge to Advise Students

Participate at the end of this module, you will be able to.........
Objectives

View and Print Advising Transcript
View Enrollment Summary

View Student Schedule

View Student Addresses

View Student Grade Record

Remove Permissions

Add/Remove Service Indicators (Holds)

Nook~wdE

If you have any questions about this document please contact the Training group at 504-280-5645
or visit us at UCC-101Q.
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Navigation to Web-STAR

Step 1. Navigate to the UNO Home Page: http://www.uno.edu/
Step 2. Select the Faculty & Staff link.

THE UNIVERSITY of e .
NEW ORLEANS ABOUT ACADEMICS

ADMISSIONS ATHLETICS CAMPUS A-Z RESEARCH STUDENT LIFE

Apply Now
Current Students Fri, 07 Jan 2011 20:36:00 -0600
LFacuIty 2 Staff Researchers Find That Stress Does a Body Good

Step 3.
P Web-STHR
Select the logo.
fflr."f £ TBE URINERSITY ({f (_Search UNO Q
\ue / NEW QRLEANS ABOUT ACADEMICS ADMISSIONS ATHLETICS CAMPUSAZ RESEARCH STUDENT LIFE
About
Academics Facu":y & Staﬁ
Admissions Web-STHER
Athletics Sign Up for Emergency Text Message Alerts
Campus A-Z

Faculty Resources: Check Your E-Mail: Qutlook Web Access (OWA)
Student Life



http://www.uno.edu/
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Step 4.

| Select the Faculty/Staff link. \

The UNIVERSITY :‘.{f‘
NEW ORLEANS WebSThR

Faculty/Staff || Students

Step 5.

Enter your UNO username and password. Note: Your user name is the same password
used to login to your email, computer or blackboard course.

ORACLE

PEOPLESOFT ENTERPRISE

Select a Language:

User ID: English Espafial
Dansk Deutsch
Password: | Francais Francais du Canada
[taliano Magyar
Sign In Mederlands Morsk
Polski Portugués
Suomi Svenska
Cedtinag BE:E
=Y P CCEWi
vy {E % o 2
By el

Set Trace Flags LIk English
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Viewing and Printing the College Advising Transcript

| Step 1. | Navigate to University of New Orleans, Student Records, Colleges, College Advising Report. |

ORACLE’

Favarites Main Menu > University of Mew Orleans
: -

Kain Menu = University of New Orleans >

ﬁ Student Records

Colleges
[ Classes and Rosters
[ Repeated Course Reports

ﬁ Utilities and Reports

‘

4

{

?

N e .\'\x....-.-‘"\. B o "“,ﬁl“"""'“""‘“--—*)."‘“‘-"““- q.f

Step 2. Enter the students ID and click the Search button. Note: If you do not know the students ID
number click the Advanced Search link to search by the SSN or last and first name.
ORACLE

Fa'.rovr'rtes Mainvl'u'lenu »  University of New Orleans > Student Records : Coleges » College Advising Report

College Advising Report

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a New Value

Maximum number of rows to return (up to 200} |300
Search by: EmplID - begins with|222ﬂ991

I’F Search IAdwanu:ed Search
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| Step 3. ‘ Select the plusicon +] to add a row. ‘

ORACLE’

Favevr'rtes MainvMenu »  University of New Orleans > Student Records » Coleges > College Advising Report

College Advising Report

Al Gator 2220091
Record Requested For Find | View All First = 1 of 19 B | ast

Issued Date: |01/09/2011 Sequence:
quence:| 1] ro Student
Pay Method: E Req by: (@ For Campus Use Only

To Student For

At Student's Request to
Unofficial
Currently Enrolled
|M| Report Manager
User ID: Printer Local Printer Print to PDF?
Hame:
Step 4. Select the Print Transcript button. Note: If the student has a transcript hold, a message box

will appear. Check the service indicator panel to view the reason by selecting the @
service indicator icon.

ORACLE

Fa\rg'rtes Mainvl't-'lenu > University ovaew Orleans Student_Records » Colleiges » College Advising Report

College Advising Report

Ali Gator 2220991 @
Record Requested For Find | Wiew Al First Kl 2 of 20 I Last
Issued Date: | 01/09/2011 Sequence: 2
q To Student

PayMethod: -] Req by: © For Campus Use Only
To Student For

At Student's Request to
Unofficial

Currently Enrolled

Crintenceiot | wemiriiacs

Local Printer Print to PDF?

User ID: Printer
Hame:
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| Step 5. ‘ To retrieve the transcript select the “Report Manager” link. \

ORACLE

Favaorites Main Menu > University ovaew Orleans > Studenthecords 3 Cullevges > College Advising Report

College Advising Report

Ali Gator 2220991 @ *
Record Requested For Find | Wiew All First [4] 2 of 20 O Last
Issued Date: [01/09/2011 Sequence: 2
a o Student
PayMethos:| -] Req by: © For Campus Use Only
To Student For
At Student's Request to
Unofficial
Currently Enrolled
User ID: PANter | oeal Printer Print to PDF?
Name:
Step 6. ] Select the Administration Tab.

ORACLE

Favorites Main Menu > University of New Orleans > Student Records

~ List | Explorer WEIOIUEGELLE . Archives

Step 7. | Select the “Transcript” link in the Description column.

Report List Customize | Find | view o0 | B | B8 First 0 14014 0 Last
Report Prcs . Request .
Select D Instance Description Date/Time Format Status Details
i - | 121412010 Acrobat :
] 2209 1880841 || Transcript 410:22EM (*.pdf) Posted Details
Step8. A PDF version of the transcript will display in a separate window.

To print select the print EI'_—':] icon.
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Class Permissions

Class permissions give permission for student to add a full class, a consent of department class
and freshman into a graduate course. Class permissions will not allow students to take more
classes than their unit load dictates.

Add Class Permissions

| Step 1. | Navigate to Records and Enrollment, Term Processing, Class Permission. |

ORACLE"

Favarites Main Menu > Records and Enroliment
: -

Main Menu =

% Records and Enrollment
Enroll in classes, produce transcripts, process transfer credit, transcripts and graduation.

ﬁ Enroll Students ﬁ Student Term Information |
Enroll students into classes and add milestones. Perform term based activities for individual students.
= Enroliment =] Term Activate a Student
[=] Enrolment Reguest Search [=] Student Grades
[=] Search for Classes =] Term History
ﬁ Enrollment Summaries ﬁ Term Processing |
View enrollment summaries for individuals or groups of students.

= Enreliment Summary

Step 2. Enter the desired information into the Subject Area and Catalog Nbr fields. four- digit
semester for the course, or select the magnifying class to look up a valid semester code.
Step 3. Enter the abbreviation for the subject area of the course (e.g. ENGL, CHEM, or select the
magnifying class to look up a valid subject code.
Step 4. Enter the four digit catalog number for the course.
Step 5. Click the Search button.
oOoORACLE"

Favorites Main Menu = Records and Enrollment = Term Processing > Class Permissions Class Permissions
H - - -

Class Permissions

Enter any information you have and click Search. Leave fields blank for a list of all values.

Maximum number of rows to return (up to 200} (300

Academic Institution: = - |UNOI_A LS}

Term: = - [EEED (-}
Subject Area: = - [EMGL (&N
Catalog MNbr: begins with - |100

Academic Career: = - -
Campus: pegins with ~ | [
Description: pegins with |

Course ID: pegins with | oy,

Course Offering Mbr: = - [ [N

[ case Sensitive

- :
§ Clear |Basic Search [E] Save Search Criteria
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Step 6. Select the plus icon to add a new row. ‘

Favorites Mzin Menu > Records and Enrolment > Term Processing » Clss Permissions » Class Permission
H - - -

FEIEE TR Bl | Permission to Drop | Use the previous
button to add the

Course ID: 002949 Course Offering Nbr: 9 student to a
Academic Institution:  University of New Orleans different section
Term: 2010 Fall Undergrad of the course.
Subject Area: PSYC Psychology
Catalog Nbr: 1000 General Psychology

Class Section Data Find | View All First Hyor7 Last

Session: 1 Regular Academic Session Class Nbr: 12017 Class Status: Active

Class Section: 001 Class Type: Enroliment Section

Component: Lecture Instructor:

[/] student Specific Permissions

Expiration Date:  |12/17/2010 [

Permission Valid For:

Permission Time

O05e0 5 5 REe = 3 O e O =2 Heq e Pe'rm
Use the plus icon
. to allow a studnet
Assign More Permissions: \:| [sGenerates| to register for the

Class Permission Data selected course. First Kl 43 0f3 D (ast

[T | Permission || Comments

1 . Q Not Used 12171810 [ [=]

2 Used 04/05/2010 | 12M7/2010 ‘E'

3 Used 04/16/2070 | 12M17/2010 @E

@ save | RetuntoSearch |+ Freviousinlist | 4 NextinList

Step 7. Note: Notice because this is a class permission you must make sure you select the correct
section by clicking on the row numbers.

Enter the student ID.

Step 8. Select the General Info Tab. Your user name/ID will auto populate the Issued field. Notice
the Expiration Date defaults If you do not want to use this date it can be changed.

Note: If there is already one or more student for this section, you must click the “Add New
Row” button to insert a new row. Do not type over existing ID numbers.

=) Save button.

Step 9. Select the save
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Fa\rovntes MainvMenu » Records and Enrolment > Term Processing > Class Pe

If the coursre selected
has more than one

CE B Permission to Drop N

Course ID: 004953 Course Offering Nbr: section, use the next

Academic Institution:  University of Mew Orleans row and previous row

Term: 2010 Fall Undergrad buttons to select the

Subject Area: ENGL English appropiate section.

Catalog Nbr: 100 Intensive Engl Intl

Class Section Data Find | View Al First £ 1 0f2 I | ast
Session: 1 Regular Academic Sads-ed Class Hbr: 10668 Class Status: Active

[ctass Section: 001 | Class Type:  Enroliment Section
Component: Seminar Instructor: Gaffney,Barbara M

Student Specific Permissions

Expiration Date: 12M7i2010 E'J
Permission Valid For: If another
Closed Class Reguisites Not Met Consent Reguired Stl:de‘n::mt’
sSelec add
Ed Ed Ed £
] ! L < a row button to
R add additional
Assign More Permissions: E [pCenerate;| students.

Wh@. Return to Search  [Z] Notify |

11
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Remove Class Permissions

Step 1. Navigate to the Class Permissions page.
Step 2. Locate the student ID and name in the Class Permission Data section. Note: Check the
Status column to see whether or not the student has already added the class.
Step 3. To remove the permission before they use it, click the “Delete Row” icon.
ORACLE

Favarites Main Menu > Records and Enrolment > Term Processing » Clss Permissions > Class Permissions
H - - -

TR Permission to Drop N

Course ID: 0028449 Course Offering Nbr: 1
Academic Institution:  University of Mew Crleans
Term: 2010 Fall Undergrad
Subject Area: PSYC Psychology
Catalog Nbr: 1000 General Psychology
Class Section Data Find | View Al First & 4 of 3 I |ast
Session: 1 Regular Academic Session Class Nbr: 12017 Class Status:  Active
Class Section: 001 Class Type:  Enroliment Section
Component: Lecture Instructor:

Student Specific Permissions

Expiration Date:  |[12/17/2010 Bl

Permission Valid For:

Permission Time

osed 55 Requisites Hot Me onsent Require Period
Click tl_IB delete
row icon fo
I remove a
Assign More Permissions:\:ll Generate;| students
Class Permission Data

. - . permissioin.
General Info Permission Comments

1 . Q Not Used 121700 [ | [#] |[=]
2 Used 04/05/2010 |1217/2010 [=]
3 | Used 04M6/2010 121712010 =

B save [ RetumtoSearch +( “reoousilet |4 NetinList

| Step 4. | The Delete Confirmation page will appear. Select OK.

Delete Confirmation

Delete currentrselected rows from this page? The delete will occur when the

transaction is saved.
E i Il cancer |

Step 5. B save

Click the save | button.
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Service Indicators: Including Holds & Flags

Service indicators are used as negative @ indicators that prevent individuals from receiving

LY
certain services or positive . indicators that designate special services to be provided.
Examples of service indicators are:

e Transcript Holds
e Registration Hold
e Past Due Balance
e Advising Holds

e Perkins MPN

Service Indicator Inquiry

| Step 1. ‘ Navigate to Campus Community, Service Indicators (Student), Manage Service Indicators. ‘

ORACLE"

Home | Workist |
Favorites Main Menu > Campus Community
: -

Main Menu =

Fﬁ% Campus Community
Maintain bio/demo information about people and organizations, maintain 3C information.

Personal Information Personal Information {Student ﬁ Checklists

Enter personal data, biographical, health, identification and participation Enter personal data, biographical, health, identification and participation
information.

=] Search/Match
= Address Search

Manage checklists for a person, an external o

information for a student. 1 Person Checklists

[=] Search/Match
[E] Address Search

[ Biographical = Add/Update a Person
2 MWore...

Communications Service Indicators Service Indicators (Student;
Manage communications for a person or an external organization Grant or limit an individual's access to services at your institution Sremmnnc e 40 services a
[ Person Communications [ Person IEI lanage Service Indicators I

Step 2. Enter the Student ID in the Empl ID field or use the Last Name and First Name fields.

Step 3. Click the search button.

ORACL
Favq_rites Main_Menu > Campus C‘.vommunity > Sarvice IndiGEors (Student) = Manage Service Indicators

Manage Serwvice Indicators

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Maximum number of rows to return (up to 200 (200

Empl 1D begins with - |2220991 [
Academic Career: = - -
MHational ID: begins with - |

Campus D begins withh - |

Last Name: begins with -~ |

First Name: begins withh - |

[ case Sensitive

p_ Clear |Basic Search [ Save Search Criteria
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Step 4. Select the desired Academic Career from the search results. If you enter an ID you will
return to the Manage Service Indicators page. If you search by name and more than one
record is met, a list of search results will display.

Search Results
View Al First [q] 12of3 [3] Last
Empl ID Academic Career National ID Country NID Short Description National ID Date of Birth Gender| Name Campus ID Last Name First Name
2220991 Non Credit UsA 5N =+229013 [10/12 Male |GatorAli TestStudent{blank) |GATOR ALl
2220991@_ usA 55N w0013 (10112 Male |GatorAliTestStudent/(blank) |GATOR |ALL
2220991 |Underarad UsA 5N =++22013 10112 Male |GatorAli TestStudent/(blank) |GATOR ALI

| Step 5. | Click on the link in the Code column to view the details of the service indicator. |

Fa\.rc;r'rtes MainvMenu > Campus Community > Service Indicators (Student) > Manage Service Indicators
Manage Service Indicators

Ali Gator 2220991

Display: Effect _ - Institution University of New Orleans - Refresh

Add Service Indicator

Service Indicator Summary Customize | Find | View 21 | B | First KN 4-3 of 3 IJ | ast

Code S0d& — Institution Start Term Siolil€fM e yyepy EndTerm Start Date  End Date
Description Description Description Description

EOV]y |Advising ) UNOLA 0980 2010 Fall
Required Required

agE  |PastDue Agedfrom Credit |\~ 0 pooo Begin Term 11M8/2010

—_— Balance History

NOD  |Do Mot Drop F,R:i%'s‘ere" and yyoLa 0830 2005 Fall 08/16/2005

Add Service Indicator




LAST REVISED: 10/19/2010 | 15
Basic Advisor

oK

Step 6. The Edit Service Indicator page displays the details of the indicator. Click
button to return to the Manage Service Indicator page.

e ———————————————————————
> Service Inditzl_t_ors (Student) = Manage Service Indicators

Favorites | Main Menu > Campus Cormmunity
- H - P

Edit Service Indicator

Al Gator 2220991
*Imstitution: UMNOLA | Sy University of Mew Crleans
*Service Indicator Code: ADW | Advising Required
*Service Ind Reason Code: AW (S Advising Required

Description: Please contact your academic advisor to discuss your

class schedule.

Effect: regative
Effective Period

Start Term: 0980 Sy 2010 Fall End Term: (s}

Start Date: [ End Date: [ ¥ Main Content ||

Assignment Details

*Department: 8200500000 Sy Enrallment Management
Reference: |

Amount: 0.ooo Currency: usD | Sy

Contact Information

Contact ID: [ le§ Contact Person: |
<

Placed By: 1 |

Placed Person ID: |

Placed Method: Manual

Placed Process: Release Process:
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Add a Service Indicator

Step 1. The Manage Service Indicators page is used to view service indicators assigned to and
individuals ID. To add a service indicator to the selected student, Select the “Add Service
Indicator” link or the add service indicator icon. Note: You will only be allowed to add
service indicators if you have been granted permission.

Favu:g'rtes MainvMenu s Campus Cvnmmun'rty s Service IndiGEnrs(Student] s> Manage Service Indicators

Manage Service Indicators

Ali Gator 2220991

Display: Effect All - Institution University of Mew Orleans - Refresh

Code Reason Start Term End Term

Code - e ——— Institution Start Term — . — End Term —~— Start Date End Date
Description Description Description Description
apy  |Advising i E L UNOLA 0980 2010 Fall

Required Required
Past Due Aged from Credit

AGE | History UNOLA 0000 Begin Term 111812010
NOD Do NotDrop ?:i%ismre“ and ynoLa 0830 2005 Fall 08/16/2005
Step 2. The Institution should default to UNOLA. If it does not to select the Institution from the
Lookup List by clicking the magnifying glass to the right of the field. Select UNOLA.
Step 3. Select a Service Indicator Code. To select a service indicator Code form the Lookup List,

click the magnifying glass to the right of the fields. You will see the codes that you have
security access to choose.

Step 4. Select a Service Indicator Reason Code. To select a service indicator Reason Code from the
Lookup List, click the magnifying glass to the right of the field. Note: Only reason codes
that are associated with the specific service indicator on the Service Indicator Codes page
are available. The system will display the effect associated with the service indicator code
you select, either Positive or Negative. The system will also populate the Department field
based on the department entering the Service Ind.

Step 5. Select Start Term. To select the start term from the Lookup List, click the magnifying glass
to the right of the field. Note: Selecting an End Term is optional.
Step 6. Select Start Date. This is the date the Service Indicator becomes active. To select the start

date click on the calendar picker. Note: Start Term and Start Dates are minimum
requirements. Note: Selecting an End Date is optional. In the Contact ID field, enter the ID
and name of the person to contact with question about this service indicator.

Step 7. Enter additional comments in the comment section if necessary. Note: Anyone who has
access to view service indicators will be able to see this information.
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Step 8. Select the Apply |&| button. Note: If you click ok, the service indicator is not
saved and the page will return to the list of Service Indicators on the Mange Service
Indicators page.

ORACLE
Favorites Main Menu > Campus l.’:v-::»mmun'rt‘,r = Senvice Indimsors (Student) > Manage Service Indicators
*Institution: University of New Orleans
*Service Indicator Code: Advising Required

*Service Ind Reason Code: m Advising Required

Please contact your academic advisor to discuss your

Description:
class schedule.

Effect: Megative

Effective Period

Start Term: [REERHE 2011 Spr End Term: Q

Start Date: 01M1/2010 51 End Date: Bl

*

Assignment Details
*Department: gzo0e00000 QY Enroliment Management

Reference: |

Amount: 0.000 Currency: UsD @,
Contact Information

Contact ID: | Q Contact Person: |

Placed Person ID: |41 52487 L Placed By: |Gafene:.-‘.L:3T-:u:.-‘ia Dounyelle |

The student will meet with an advisor before classes begin]|

Services Impacted Customize | Find | view A0 | BV | 2 st B 4 0rq
Impact Description Basis - Date Basis - Term Term Category
1/ |IENR Initial Enrall ™
Service Indicator Date Time: 12M4/2010 2:32:38PM
User ID: Gafeney LaToyia Dounyelle

ok | cancel [Awpy_ ]
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Delete a Service Indicator

Step 1. Navigate to the service indicator page.
Step 2. Enter the Student’s ID in the ID field or use the Last Name and First Name fields.
Step 3. Click on the Search button.

ORACLE

Favc‘rl['rtes Mainvrv'lenu > Campus Community > Service Indicators (Student) > Manage Service Indicators

Manage Service Indicators

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Maximurm number of rows to return (up to 200); (300

Empl ID: beqgins with - |222EJQQ1| &)
Academic Career. = - -
National ID: begins with = |

Campus ID; beqgins with - |

Last Name: begins with v|

First Name: begins with v|

Case Sensitive

_ Clear | Basic Search [E Save Search Criteria
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Step 4. If you enter and ID you will return to the Manage Service Indicators page. If you search by
name and more than one record met your search criteria, the search results will display. If

there is a list returned, click on any link for the appropriate service indicator in the Code
column.

OoOrRACLE"

Favorites Main Menu > Campus Community > Service Indicators (Student) > Manage Service Indicators

Manage Service Indicators

Ali Gator 2220991

Display: Effect - Institution University of New Orleans hd

Add Service Indicator

Refresh 4

Service Indicator Summary

Customize | Find | Vie

Code Reason _ _ Start Term End Term
Code ST Description Institution Start Term 7Descri = End Term 7Descri = Start Date End Date
| grnsinO SR UNOLA 0980 2010 Fall 12/14/2010
— Required Reqguired
ADV Advising Advising UNOLA (0930 2010 Fall
— Required Reqguired
ACGE FESERIE Agedfrom Credit |\ ;uqy 4 pooo Begin Term 11/18/2010
Balance History
NOD  DoNotDrop Rodisteredand ynoia  o0s30 2005 Fall 0BM6/2005
Add Service Indicator
Step 5. Click the release button. This button only appears if you have security to remove specific

Service Indicators.

ORACLE

Fa\rtlr'rtes MainvMenu »  Campus Community > Service Indicators (Student) » Manage Service Indicators

Edit Service Indicator

Ali Gataor 2220991
*Institution: IMQ niversity of Mew Crleans
*Senvice Indicator Code: WQ Advising Required
*Service Ind Reason Code: ADV Q Advising Required

Description: Please contact your academic advisor to discuss your

class schedule.

Effect: Megative
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Step 6. Select the OK button to release and save.

ORACLE"

Favorites Main Menu > Campus Community > Service Indicators (Student) > Manage Service Indicators

Are you sure you want to release this Service Indicator?

i oK l‘i Cancel

Enrollment Summary (Student Schedule)
The Enrollment Summary enables you to view a summary of the student’s academic
schedule. You can view summaries of both enrollment and term statistics.

| Step 1. ‘ Navigate to Records and Enrollment, Enrollment Summaries, Enrollment Summary. ‘

ORACLE

Favortes Main Menu > Records and Enrolment
Main Menu =
% Records and Enroliment

Enrollin claszes, produce transcripts, process transfer credit, transcripts and graduation.

ﬁ Enroll Students ﬁ Student Term Information
Enroll students into classes and add milestones. Perform term based activities for individual students.
= Enrollment =] Term Activate a Student
=] Enroliment Regquest Search = Student Grades
[=] Search for Classes = Term History
ﬁ Enroliment Summaries ﬁ Term Processing
“Vigw enrollment summaries for individuals or groups of students. Process appeintments, permissions, term activation, waitlists, withdrawals

E Enrollment Summary I" and other end of term activities.
- ) [*1 Class Permissions
1 Appointments
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Step 2. Enter the student’s ID in the ID field.
Step 3. Select the Search button. Note: The term field can be used to narrow your
search. You can use the Lookup Term button QA to select a specific term.
orRACLE"
Fawvarites Main_Menu Records Elndv Enrocllment > Enrollr‘nentvsumrnaries > Enrollment Summanry

Enrcllment Summanry

Enter any information yvou hawve and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Maximum number of rows to return (up to 200} |200

1o begins with vI‘|‘1‘124‘1

Academic Careern: = -

Academic Institution: begins with

Term: = -
Campus I
Hational 1D
Last Hame:
First Hame:
Term Alternate Key: = -

[Tl case Sensitive

Sl ciear

begins with -
begins with -
begins with -

-

begins with

- [uMoLa

pp

:Elasic Search B Save Search Criteria

Step 4.

The search results will display each term the student is enrolled in for the term.
Select the desired term by clicking on the term or short description link.

Search Results

View All

I} Academic Career Academic Institution Term Short Desc
2220991|Graduate UNOLA 095002070 Fall
2220991 | Graduate UNOLA 0960 (2090 Spr
2220991 Graduate MO A 0950|2009 Fall
2220991 Graduate LIMOLA 0940 | 2009 Sum
2220991 |Graduate UNOLA 09202008 Fall
2220991 | Graduate UNOLA 0910|2008 Sum
2220991 Graduate LMOLA 0810|2005 Spr
2220991 Graduate LIMOLA 0780|2004 Spr
2220991 |Graduate UNOLA Q0770 (2003 Fall
2220991 |Graduate UMOLA 0760|2003 Sum
2220991 Graduate LMOLA 0755|2003 Spint
2220991 Graduate LIMOLA 0750|2003 Spr

ription Name

Gator Ali Test Student Male

1012

Gator Ali Test Student Male

1012

Gator Ali Test Student Male

1012

Gator Ali Test Student Male

1012

Gator Ali Test Student Male

1012

Gator Ali Test Student Male

1012

Gator Ali Test Student Male

1012

Gator Ali Test Student Male

1012

Gator Ali Test Student Male

1012

Gator Ali Test Student Male

1012

Gator Ali Test Student Male

1012

Gator Ali Test Student Male

1012

Gender Date of Birth|i
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| Step 5. ‘ The Enrollment Summary will display. ‘

CLE

Favorites = Main Menu > Records and Enrollment : Enrollment Summaries > Enrolment Summary
H - -

Enrollment Summary [Iermstatistics h

Ali Gator 2220991 @ *x
Term: 2010 Fall Career: Graduate University of New Orleans Print Study List  Report Manager
Find | View Al First K 42072 I L ast
Class Hbr  Subject Catalog Session Section Status  Status/Reason Acad Prog Grading Basis Units Taken
Q. 10017 ACCT 2100 Regular 001 Enrolled Enrolled MEDUC  Graded 3.00
Principles of Accounting Lecture
Q, 12299 URBM 6700 Regular 00 Enrolled Enrolled MEDUC  Graded 3.00
Urban Spatial Analysis Lecture

&\ Returnto Search | [+E] Previous 1Lt | 4 Mextinbist | [y Previous iab| |G Nexttab

Enrollment Summary | Term Statistics

Print Enrollment Summary (Student Schedule)

| Step 6. ‘ To print Enrollment Summary select the Print Study List link. ‘

RACLE’

Fa\rtlr'rtes MainvMenu » Records and Enrollment  :  Enrolment Summaries >  Enrollment Summary
: = -

Enroll =l =Wl [ Term Statistics |

Ali Gator 2220991 @ *
Term:  2010Fall Career:  Graduate University of New Orleans _ Report Manager
Find | View Al First El 42072 I | ast
Class Nbr Subject Catalog Session Section Status  Status/Reason Acad Prog Grading Basis Units Taken
Q10017 ACCT 2100 Regular 001 Enrolled Enrolled MEDUC  Graded 3.00
Principles of Accounting Lecture
QL 12299 URBN 6700 Regular 001 Enrolled Enrolled MEDUC  Graded 3.00
Urban Spatial Analysis Lecture

|\ Returnto Search | +F Frevous Lt (4B Nextinlist| &= Frevous(sb B Nexttab |

Enrollment Summary | Term Statistics
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| Step 7. ‘ To retrieve the report, select the “Report Manager” link.

Favorites = Main Menu > Records and Enrolliment > Enrolliment Summaries > Enrollment Surmmary
: - -

S G Bl (| Term Statistics

Ali Gator

2220991 @ *x

Term: 2010 Fall Career: Graduate University of New Orleans

Print Study List 1

Find | View All First EI 1.2 0f2 I [ast

Class Nbr Subject Catalog Session Section Status  Status/Reason Acad Prog Grading Basis Units Taken
Q. 10017 ACCT 2100 Regular 001 Enrolled Enrolled MEDUC  Graded 3.00
Principles of Accounting Lecture
Q, 12299 URBM 6700 Reqgular 001 Enrolled Enrolled MEDUC  Graded 3.00
Urban Spatial Analysis Lecture

|& Returnto Search | [+ FreviousinList | 4E Nextinlist | |y Freviousian | (S Nexttab |

Enroliment Summary | Term Statistics

Step 8. The Enrollment Summary is listed in the Report List. Select the “Individual Study Rpt” link
in the description column to display the PDF. Note: If the report status is processing and
not posted, click on the Refresh button. You may need to repeat this more than once.

ORACLE

Favorites Main Menu > Records and Enrollment > Enrolment Summaries > Enrolment Summary
: = -

( List || Explorer |ERLIE LM Archives |

View Reports For

User ID: E2131545 Type: N - Last - 1 Days - | Refresh |
Status: ~* Folder: > Instance: | to:|
Report List Customize | Find | View A1 [ B | 3 First B q0p1 I Last
Report Prcs L Reguest .
Select D _Instanoe Description DatelTime Format  Status Details
- b 12/08/2010  Acrobat -
| 2108 1820402} Individual Student Study Ept G-AE50AM *.pdn) Posted Details

‘23
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Step 9. =
A PDF version of the report will open in a separate window. Select the print -~ icon to
print the report.

File Edit GoTo Favorites Help

x Ssnaght B B ‘ x @~
x bing & Search '1|}‘ MSN Mews . Celebrity () Video Weather | Hotmail 4% Messenger Games @ Lifestyle Facebook
77 Favorites | 9% | Blackboard On Demand L... [t W3Schools Quiz Test | PeopleSoft nVision Tutori.. & | PeopleSoft nVision Tutorial @ Suggested Sites = ) FIN_PRODUCTICN

| %5 v~ B v & v Pagev Safetyv Tookw @~

| (@ https://cstrn.uno.edu/psreports/cstrn/Z108/SRST... ‘

B seeconfTR]ES @ 0 seoon {4 Ihsome i @ 1[4 © ww - @ [B3- 1 0 i oo | v

& u
&5 Report ID: ESRETDNTZ STUDY LIET Page No. 1
= Run Date 12/08/2010

2 Run Time 09:47:15

g Hame: Gator,Ali Test Student Career: Graduate

& ID: 2220981 Program: Education Masters

%ﬂ Term: 2010 Fall
73 Units: Grading:

q Class No. Subiject Catalog Session: Section Status Taken Baszis

E

£

B 10017 ACCT 2100 1 0ol Enroclled 2.00 Graded

= Principles of Accounting Lecture
| TER TEA MWF @:00am - 9:50am Beams, Joseph D

= 12299 ITREN 6700 1 001 Enralled on Graded

= I4 4 iy (b MO O PR

View Course Detail

Step 10. To view the course detail, close the report window if you decided to print the study list and
select the “Go back to Enrollment Summary” link and repeat Steps 1-5.

OoRrRAC

Favorites Main Menu > Records and Enroliment > Enroliment Surmmrmaries > Enrollment Summary
B - -

List Explorer Administration Archives

View Reports For
User ID: Type: - Last - 1 Days - - Refresh

Status: ¥  Folder: * Instance: | to:|

Select F"i‘ ::;noe Description ﬁﬁ . Format Status  Details
] 2108 | 1830402 Individual Student Study Rpt ;ﬁg?gﬁg&“ ?f"}‘:j'f’]at Posted  Details
SeledAII IElDeselel:‘i.-ﬂ«II

Deleie | click the delete buttan to delete the selected report(s)

Go back to Enrollment Summary

= = 1
E sawve
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Step 11. Select the magnifying glass next to the Class Number to view the course detail.

CLE

Favorites © Main Menu > Records and Enrollment  » Enrolment Summaries > Enrolment Summary
H hd -

Enrollment Summary [ RS FU e

Ali Gator 2220991 @ *

Term: 2010 Fall Career: Graduate University of New Crleans

Print 3tudy List Report Manager

s 2l First Kl 12012 O st

Class Nbr Subject Catalog Session Section Status  Status/Reason Acad Prog Grading Basis Units Taken
. 10017 ACCT 2100 Regular 001 Enrolled Enrolled MEDUC  Graded 3.00
Principles of Accounting Lecture
Q12299 URBM 6700 Regular 001 Enrolled Enrolled MEDUC  Graded 3.00
Lrban Spatial Analysis Lecture

&\ Return to Search | 1] Frevous v List | HE] Nextinlist| | Previousiab| |G Nexttab

Enrollment Summary | Term Statistics

Step 12. The Class Detail page is displayed.

Class Detail

ACCT 2100 - O0O1 Principles of Accounting

Uniwversity of Mew Orleans | 2010 Fall | Lecture

Return to Enrcllment Summany

Class Details

Status e Open Carear Undergraduate

Class Number 10017 Dates 8/21/2010 - 12/17/2010

Session Fegular Academic Sessicon Grading Graded

Umnits = wunits Location University of Mew Orleans
Ca i

Class Componants Lecture Reqguired mpus Main Cameus

Meceting Information

Days & Tines Ro-o Instructor Meating Dates

MoWWaFr S:008M - S S0am |TBA |Joseph Beams |ossz1/2010 - 12517/2010

Enrollmvent Informmation

Enroll t Requi = Sophomore Standing Reguired
Sophomore Standing Required

Class Awailability

Class Capacity 120 WWait List Capacity o
Enrollment Total <41 WWait List Total o
Available Seats 7o

Drescription

Offered each semester. Not open to students in remedial English or remedial mathematics.
Mot open to freshmen. An introduction to the accounting model and financial statement
preparation with emphasis on the concepts and terminology needed to understand a typical
corporate report. Topics cowverad include: current and long-term assets current and longterm
liabilities, stockholdars’ equity, revenues and axpaenses.
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View Student Addresses

| Step 1. ‘ Navigate to Campus Community, Personal Information (Student) Address Search \

CRACLE’

Favgr'rtes MainvMenu > Campus Community

Main Menu =

g&* Campus Community
Maintain bio/demo informaticn about people and organizations, maintain 3C information.

Personal Information Personal Information (Student)
Enter personal data, biographical, heath, identification and participation Enter personal data, biographical, health, identification and participation
information. information for a student.
[= Address Search [=] Searchi/Match
[ Biographical

'=]" Add'Update a Person

2 More. .

Communications

Manage communications for a person or an external organization.
[ Person Communications

Step2. | Enter the students ID number and select the magnifying glass next to the Address Type field.

Campus Community > Personal Information (Student) > Address Search

Look Up Address Type

| cancel |

Search Regllts
Wiew 100 FRSt (4] 1-18 of 18 [] Last

y.

> Address Type
Billing
Business
Campus
Check
Darmitary
Harme

N

Step3. | select the search _223rth [ putton. The Address page will appear and display the address on file
for the student. Note: It is possible for a student to have several different addresses.
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Student Grades (By Term)
The student grade inquiry allows you to review grades for a student within a term

| Step 1. | Navigate to Records and Enrollment, Student Grades. |

ORACLE’

Favorites Main Menu > Records and Enrollment
H d

Main Menu =

% Records and Enroliment
Enrollin classes, produce transcripts, process transfer credit, transcripts and graduation.

ﬁ Enroll Students ﬁ Student Term Information
Enroll students into classes and add milestones. Perform term based activities for individual students.
= Enroliment =l Teom Soticate o chuident
= Enroliment Reguest Search |
= Search for Classes I=] Term Histo $
ﬁ Enrollment Summaries ﬁ Term Processing
View enroliment summaries for individuals or groups of students. Process appointments, permissions, term activation, waitlists, withdrawals
= Enroliment Summary and other end of term activities.

[ Class Permissions
[ Appointments

Step 2. Enter the student’s ID number. Note: The term field can be used to narrow down the

search. You can use the Lookup Term XL button to return a list of valid values.
Step 3. Select the Search button.

Favorites @ Main Menu > Records and Enrollment > Student Term Information > Student Grades

Student Grades

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Maximum number of rows to return (up to 300): |300

ID: begins with ~ |2220991 |
Academic Career: = - -
Academic Institution: begins with |UNDLA L&'}

Term: = - [ a
Campus ID: begins with - |

Mational ID: pegins with ~ |

Last Name: begins with - |

First HName: begins with « |

Term Alternate Key: = -~ | L&}

[[Jcase sensitive

i- Clear | Basic Search [E)] Save Search Criteria
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| Step 4. ‘ Select the link with the desired term. ‘

Search Results

Wiew All

[} Academic Career Academic Institution Term Short Description Name Gender
2220991 Graduate UNOLA M Gator Al Test Student Male
2220991 Graduate LMOLA 0960 20710 Spr Gator Ali Test Student Male
2220991 Graduate LMOLA 0950 2009 Fall Gator Ali Test Student Male
2220991 Graduate LIMOLA 0940|2009 Sum Gator Ali Test Student Male
2220991 Graduate LMNOLA 0920 2003 Fall Gator Ali Test Student Male
2220991 Graduate LMOLA 0910 2008 Sum Gator Ali Test Student Male
2220991 Graduate LMOLA 0810 2005 Spr Gator Ali Test Student Male
2220991 Graduate LIMOLA 0730 2004 Spr Gator Ali Test Student Male
2220991 Graduate LMNOLA Q770 2003 Fall Gator Al Test Student Male

| Step 5. ‘ The grades for the selected term will display. ‘

ORACLE’

Favorites Main Menu > Recordsand Enrolment > Student Term Information » Student Grades

UL S ELELL T Term Statistics |

Ali Gator 2920991 @ x . Print
Report Manager

Term: 2010 Fall Career: Graduate Institution:  University of New Orleans

Detail 10017 ACCT 2100 Lecture 001 Graded 3.00

\Detail {12299  |URBN  |6700  |Lecture o1 A A | Graced 3.00

:.Q. Rﬂwnto&aarm: }El Freyiousn Liat: :*E NexthLis:t:
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Step 6.

To print the grade report select the

Print il button.

ORACLE’

Student Grade Inquiry " Term Statistics

Favorites Main Menu > Records and Enrolment > Student Term Information > Student Grades

Ali Gator 2220991 @ *
Report ManagJer
Term: 2010 Fall Career: Graduate Institution:  University of Mew Crleans
Class Nbr | Subject Catalog |Component Section Grade lnput | Official Grade Grading Basis Units Taken
Detail 10017 ACCT 2100 Lecture 00 Graded 3.00
Detail |12299 URBNM 6700 Lecture 001 A A Graded 3.00

{2\ Returnto Search | 1[E Frevousin st | [4E] NextinList |

Student Grade Inquiry | Term Statistics

Feport Manager .
link.

Step 7.

To retrieve the report, select the

Favorites
- H

Student Grade Inguiry " Term Statistics |

Main Menu > Records and Enrollment > Student Term Information > Student Grades

Ali Gator 2220991 @ * - Print

Report Manager
Term: 2010 Fall Careern Graduate Institution:  University of Mew Crleans ;
Detail | Class Nbr | Subject Catalog ' Component Section Grade Input @ Official Grade Grading Basis Units Taken
Detail |10017 ACCT 2100 Lecture 001 Graded 3.00
Detail |12299 URBM G700 Lecture 0o A A Graded 3.00

£\ Returnto Search | 5] Frevius i List | [HE] Nextin List

Student Grade Inquiry | Term Statistics
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Step 8. The Grade Report is listed in the Report List. Select the “Grade Report” link in the
description column to display the PDF. Note: If the report status is not posted, click on the
Refresh button. You may need to repeat this more than once.

ORACLE ‘

Favorices | Main Menu > Records and Enrollment formation > Student Grades
' v Select the Select the
List || Explorer |G (gl Archives "Grade refresh
Report” — button if
View Reports For link o view | the status
User ID: E2 5 Type: the report. t - | 1 i1s not set
Status: - Folder: nce: | to: | to Posted.

LErLe Format  Status

Term: 2010 Fall

(1] Instance Date/Time
2116 1880412 |Grade Report 12/0812010 | Acrobat |5 gt Details
2:50:13PM (*.pdf) —
Step 9. I
A PDF version of the report will open in a separate window. Select the print -~ icon to
print.

/& httpsy//cstrnuno.edu//psreports/cstm/2116/SR776P--_1880412.PDF - Internet Explorer provided by Dell ==
QQ | &) hitps://cstrn.uno.edu/psreports/cstrn/2116/5R776P--_1880412 PDF ~ 3[4 % (48 Googte o -
File Edit GoTo Favorites Help

x @snagt B B |X & -
x bing & Search '1‘}' MSN 252 News Celebrity () Video Weather | Hotmail 4% Messenger () Games o Lifestyle [EJ Facebook ”
¢ Favorites | 9% ] Blackboard On Demand L... EWZS:hoDI; Quiz Test & | PeopleSoft nVision Tutori.. | PeopleSoft nVision Tutorial @ Suggested Sites » () FIN_PRODUCTION -
| @ nttps:ffcstin.uno.edu/psreports/cstin/2116/SRTT... ‘_| b~ v [ dm v Pagev Safetyw Took~ @+
Save a Copy [[— e ] search 5| &7 i Select fgs) - - [f]1kd & 1% - @ . ps N . B2 |P A sen 9%

‘" HE RSN = :

A i3
g Report ID: SR776P University of New Orleans Page 1 of 1 i
’? Grade Report RunDate  12/8/2010 E|
£ Run Time 2:51:17PM

s

A Name:  Gator.Ali Test Student Career: Graduate

2 .

E D: 2220991 Program: Education Masters

§

[===2]

Units  Grading Official Grade

30




