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Importing a .pst file in Outlook 2010

1. Click File within Outlook.

-

o Optem

Q1.

2. Click Open.
3. Click Import.
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4. Select Import from another program or file and click Next.
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Import and Export Wizand S S— —

Choaose an ackion ko perfarmm:

Export RS5 Feeds to an OPML File

Export ko a file

Impoart a YZARD File (L weF)

Import aniCalendar (ics) or wCalendar File (. ves
Irnport From another program or File
Import Inkernet Mail Account Setkings

Import Internet Mail and Addresses

Impart RSS Feeds from an QOPML File

Import RS5 Feeds from the Cammon Feed Lisk

Description

Import data From other programs or files, inchading
ACTI, Lotus Organizer, Outlook daka files (PST),
database files, kext files, and others,

< Back [ Mexk ] [ Cancel

lick Next.

5. Click Browse to choose a location for the data file. Then, c
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Import Qutlook Data File
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File to impark
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Options
@ Replace duplicates with items imparted
7 dllow duplicates to be created

() Do ot impart duplicates
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6. Click Next and then Finish to complete the setup.

Import Outlock Data File

Select the folder to import from:

F .@ Cutlook Data File

ﬁ Calendar
[83 Contacts
LA Drafts
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Incude subfolders

@ Deleted [tems (7}
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(™) Import items into the current folder

i@ Import items into the same folder in:
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If you encounter any trouble, feel free to contact the Help Desk at (504) 280-4357 or by
email at helpdesk@uno.edu. You may also stop by the Help Desk, located in the UCC
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