THE UNIVERSITY of
NEW ORLEANS

“Proudly Providing IT Support for the UNO Community”

CREATING AN AUTOMATIC REPLY IN
YOUR OUTLOOK WEB ACCOUNT

1. Log into your UNO email account using your username and password credentials.
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Sign in with your work or school account

username@uno.edu
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[JKeep me signed in

Can't access your account?

For password help, please visit password.uno.edu. Please contact the Help Desk
if you need assistance (504-280-4357)

The 'Java(tm) Plug-In SSV Helper' add-on from ‘Oracle America, Inc." is ready for use. Enable Don't enable
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2. Click on the Settings icon located in upper-right corner of the email screen.
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3. Click on the “Automatic Replies” Option under settings pane.
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4. Create your Automatic reply settings and customize your email message. Once you’ve completed
customizing your settings and message, click “Ok” button at the upper-left area of the Automatic
Replies screen.
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Twill be out of the office on November 3rd - November 7th. If you have any Connect Outlook to your favorite apps and
questions or concerns, please forward them to the IT Help Desk at
‘helpdesk@uno.edu<mailto-helpdesk@uno edu> or via phone at (504) 280-
4337.
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I will be out of the office on November 3rd - November 7th. If you have any
questions or concerns, please forward them to the IT Help Desk at
helpdesk@uno edu<mailto helpdesk@uno edu> or via phone at (504) 280-
4357,

Thank You

You have successfully created an automatic reply email message for your UNO email account.
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