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PeopleSoŌ Financials 
Researchers and support personnel are  oŌen re-
quired to provide financial data on university forms.  

The aƩached document provides a general overview 
of common financials data that  will be useful when 
monitoring sponsored funding. It is in secƟons so it 
can be printed and placed in a binder with the sec-
Ɵons as tabs for easy reference. 

Speedkey lookup— If you do not know the speedkey 
but part of the charƞield is known, then you can look 
up the speedkey in PeopleSoŌ. All general fund and 
grant accounts are assigned a 5 digit speedkey and it 
is a required field on many forms. 

Speedkey search –If you have the speedkey, but you 
need to find the rest of the charƞield such as the 
fund code for 101’s. The fund code, project ID num-
ber, program number and a descripƟon can be found    
using this search opƟon. 

Fund codes—These are part of the charƞield for all 
accounts on campus and may be required on certain 
forms, such as the 101. Tables of fund codes, a de-
scripƟon, and if they are related to grants or the gen-
eral fund  are provided. 

Budget categories—Budgets are entered in Peo-
pleSoŌ in broad categories such as domesƟc travel. 
These categories are used to develop proposal budg-
ets or to amend exisƟng budgets. The budget catego-
ries are provided and divided into common grant 
budget items and all others. 

Expense accounts—All expenses fall into a budget 
category. A table lisƟng the budget categories and 
their corresponding expense account numbers is pro-
vided to assist in seƫng up proposal budgets, or 
amending exisƟng budgets. 

Department ID numbers—The first 2 digits of the 
department ID  tell you the college or office the de-
partment is setup under. A table of the departments 
and their ID numbers is provided for your conven-
ience. 

Program Codes—These codes are used to segregate 
accounts by their purpose and aids in proper finan-
cial reporƟng. 

The aƩachment is posted in our FAQ’s hƩp://
www.uno.edu/orsp/FAQs/. If you would like ORSP to 
provide a training session on this or other items 
please contact Carol Lunn (clunn1@uno.edu). 
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0000 Scho
0010 Tran
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4300351
4300352
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4300500
4300550
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4300650
4300651
4300700
4300750
4300751
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0000 Geo
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5700901
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8100000
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8200401
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8200703
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8300000
8300001
8300100
8300101
8300102
8300200
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8400100
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8400200
8400300
8400301
8400302
8400303
8400304
8400304
8400304
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8400402
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8500200
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8700104
8700104
8700104
8700104
8700104
8700104
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8700106
8700107
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8700108
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8700108
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4300 Priv
4400 Pon
4401 Pon
4402 Pon
4403 Mea
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8700204
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8700405
8700405
8700405
8700405
8700406
8700407
8700408
8700408
8700408
8700408
8700408
8700408
8700409
8700409
8700409
8700409
8700409
8700409
8700409
8700409
8700500
8700501
8700600
8700600
8700600
8700600
8700600
8700600
8700600
8700600
8700601
8700602
8700603
8700604
8700604
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9000204
9000205
9000206
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