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DEPARTMENT OF _________________________
TO: 
Dr. _____________, Dean/Director, College of __________

Dr.  _____________, Chair, Department of _____________

Dr. Scott Whittenburg, Vice President for Research and Dean of the Graduate School
FR: 
Dr. ___________________, (title, position, etc.)
RE: 
REQUEST TO RELINQUISH GRANT. (Agency Name)__________________Grant #_____________, 

UNO Speed Key ___________ 
UNO Con # ___________________.

Project Title: ___________________________________________________________________                                            

Project Period: _____________________________.
DATE:
________________
I am requesting university approval to transfer the grant listed above from UNO to ____________________. 

(name of Institution you are transferring to)
The funding period of this grant ends on ____________________.  The estimated unspent or unobligated monies in the grant fund are $_______ in direct costs and $______ in indirect costs as of (date), the date of the transfer. The termination date of my employment at UNO will be __________, 20__.   My appointment at the new institution begins on ___________, 20__. 
The individual coordinating the transfer at the new institution is:
Name of Individual:
Name of Institution:
Address:
Telephone #:
FAX #:
E-mail: 
My contact information at the new institution is:

Address:

Phone:

Fax:

Email:
I will provide all technical reports and other required grant information for all awards, not just the one being transferred, to the UNO Office of Research, Sponsored Programs Accounting and the funding agency.  I understand that any transfer of UNO equipment to the new institution must be approved by the appropriate UNO Chair, Dean/Director, Vice President and Property Control Management.  
I understand that if this request is approved I can make no charges to the grant 45 days prior to the end of the grant and that I need to submit termination 101's, or other payroll forms with the end date of the grant. Due to the time required to process payroll, these forms must be submitted 60 days before the end of the grant.
______________________



________________________________
Principal Investigator

Scott Whittenburg



Vice President for Research

______________________



______________________

College Dean/Director




Department Chair
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