
ORSP Subaward Agreement Preparation Checklist

		UNO Principal Investigator 
____________________________

Con #_______________________

Speedkey # __________________


Subrecipient Name:  				

Subcontract No.:  				
[bookmark: _GoBack]

Departments are responsible for insuring the items below have been obtained from the subrecipient and are provided to ORSP before the subaward is initiated or awarded.

	PRE-PPROPOSAL REQUIREMENTS
	INCLUDED
	PENDING
	N/A

	Items from UNO department
	
	
	

	Request to draft subcontract
	
	
	

	Subrecipient vs. vendor form
	
	
	

	Subcontract PI resume 
	
	
	

	Statement of Work for subcontractor
	
	
	

	Budget 
	
	
	

	Performance Measures
	
	
	

	Cost Benefit Analysis
	
	
	

	Monitoring Plan
	
	
	

	Goals and Objectives
	
	
	

	Deliverables (include delivery schedule)
	
	
	

	Items from Subcontractor
	
	
	

	Animal subjects approval letter on file (If applicable)
	
	
	

	Human subjects approval letter on file (If applicable)
	
	
	

	Subrecipient Audit Form 
	
	
	

	Disclosure of Ownership for Louisiana corporations (If applicable)
	
	
	

	FFATA Form (If applicable)
	
	
	

	W-9
	
	
	



	ORSP ITEMS
	INCLUDED
	PENDING
	N/A

	Completed Risk Assessment Form
	
	
	

	UNO Approval
	
	
	

	LSU System Approval
	
	
	

	Department of Civil Service Approval
	
	
	

	OCR Approval
	
	
	

	OCR Sole Source Approval
	
	
	

	Added to OCR list for financial services
	
	
	



Post Award Items have a separate checklist
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